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ARTICLE 1

AGREEMENT

This Agreement is made by and between the Board of Trustees of Michigan State University and
the Clerica-Technicad Union of Michigan State University and shdl be effective from and after April
1, 2000 until and including M arch 31, 2003, with respect to al provisonsof this Agreement except
as specificaly noted.

The purpose of this Agreement isto set forth terms and conditions of employment, to establish the
machinery for collective bargaining, and to promote orderly and productive relations between
Michigan State University and its employees with the expectation that its implementation will
enhance the ability of the University to serve its congtituents.

To the above end, it isthe intent of the parties to abide by thetermsof thisAgreement at all times.

Ctu MSU

Barbara A. Reeves, President Dr. Fred Poston, Vice President
Finance and Operations

Debra J. Bittner, Vice President Dr. C. Keith Groty, Asst. Vice Pres

Human Resources

Karen K. VanAtta, Secretary Samuel A. Baker, Director
Office of Employee Relations
Water R. Peebles, Treasurer Krigtine Hynes, Director

Human Resources

Anne Clarke, Director Virginia Angdl, Asociae Regidrar
Enrollment Services

John Foland, Director Carole S. Armstrong, Associate Director
Human Resources, Library



Kim Geyer, Director

Nancy Gray, Director

Tracy Hufnagd, Director

Beth King, Director

Patricia Talbot, Director

Danid J McNel
Contract Administrator

John Klusinske
Contract Administrator

Bradley T. Raymond
Chief Negotiator

James Artabasy, Manager
Management Support Services

Somnath Chatterjee, Director
Instructional Media Center

John Lewis, Director
Univergty Services

Dr. Willie Reed, Director
Anima Hedth Diagnogtic Lab

Arlene Sierra, Specidist
Radiology

Denise Zideniewski,
Personnd Administrator
Housing & Food Services



ARTICLE 2

DEFINITION OF TERMS

VI.

\Y,

Whenever the words University or Employer gppear in this Agreement, they shdl mean
Michigan State Universty.

Whenever the letters CTU of MSU or the word Union appear in this Agreemert, they shdl mean
Clerica-Technicd Union of Michigan State University.

Promotion shal be consdered the movement of an employee to a higher grade leve.

A trander shdl be consdered the laterd movement of an employee within the same grade
level where there is no reduction of pay.

Demotion

A. A voluntary demotion shdl be consdered the movement of an employee a her/his
option to alower grade level which may or may not provide a decrease in sdary.

B. Aninvoluntary demotion shdl be considered the movement of an employeeto alower grade
level and sdlary as determined by the Employer.

For the purpose of this Agreement, it isexpresdy understood and agreed by the parties hereto that
introductory titles or headings preceding the articles set forth herein shdl not be hed to in any way
affect the substance, meaning or intent of any of thetermsor provisionsof said articlescontainedin
this Agreement.

Hours of Employment Status
A. HRUl-Time Employee- an employeewho regularly worksfrom 36 hoursto 40 hours per week.

B. Three-Quarter-Time Employee - an employee who regularly works 26 hours per week
but less than 36 hours per week.

C. Hdf-Time Employee - an employeewho regularly works 20 hours but less than 26 hours per
week.

D. Hexible Employee -- Full-time active employment for 9, 10, or 11 months per year with a
prescheduled unpaid leave of absence with some benefits during the flex leave.



VIII.

Proportiond Benefits

Provisonsof this Agreement, unless specificaly modified, shal be gpportioned to personsassigned
less then full-time in the following manner:

26 hours but lessthan 36 hours.. . . 75%
20 hours but less than 26 hours . . . 50%

Standby is a Stuation in which an off-duty bargaining unit employee is officidly advised and
scheduled by her/his supervisor to be availableto return to work during aspecified period of time.

Full- Time Equivdent (FTE) Service Months

A.

Full-time equivaent (FTE) service months is defined as the cumulative full-time equivaent
(FTE) monthsof servicefor University employment of 50.0% or greater. FTE service months
will be used in determining digibility for University benefits which require a service waiting
period.

FTE service months will be credited each month asfollows:

a) 1.00 credit per month for full-time (90% - 100%) employees
b) .75 credit per month for 3/4 time (65% - 89.9%) employees
c) .50 credit per month for 1/2 time (50% - 64.9%) employees

For new hires, terminations, percent of employment changes, etc., FTE service monthswill be
credited based on an employee's status as of the 15th of the month.

Employeeson paid and unpaidleaves of absenceor layoff will continueto accrue FTE service
months based on their percent of employment immediately prior to the leavellayoff.

Employees medting the minimum retirement requirementswill remain digibleto maintain group
hospitalization and dental insurance and receive the Employer's proportional contribution.

If an employee retires with 15 years of service and at least age 62, use the following FTE
service month ranges to determine her/his health and denta contribution during retirement.

FTE SERVICE MONTHS




1/2 Contribution 3/4 contribution  Full Contribution
(50%-64.9%) (65%-89.9%) (90%-100%)

Service 90.00- 116.99 117.00- 161.99 162.00 - 999.99
Months

G. If an employee retires with 25 years of service at any age, use the following FTE sarvice
month ranges to determine her/his heglth and denta contribution during retirement.

FTE SERVICE MONTHS

1/2 Contribution 3/4 Contribution Full Contribution

(50%-64.9%)  (65%-89.9%) (90%- 100%)

Service 150.00- 19499 195.00-269.99 270.00 - 999.99
Months

ARTICLE 3

RECOGNITION

Pursuant to and in accordance with al gpplicable provisonsof Act 379 of the Michigan Public Acts
of 1965, as amended, the Employer recognizes the Union as the exclusive representative for the
purposes of collective bargaining with respect to rates of pay, hours of employment, and other
conditions of employment for employees within the bargaining unit.

The bargaining unit condgts of dl regular dericd and technical employees of Michigan State
University whether sdlaried or hourly paid but excluding thosedlerica and technical employeeswho
are regularly employed less than one-hdf (1/2) time or temporarily employed less than one-half
(1/2) time or less than 90 days or designated as assigned off-campus outsde of the city limits of
Landang and East Lansing, aso employees classfied as adminidrative professond or hedth
professonds, employeesin recognized union or Association units, student employees, confidentid
employees, supervisory and executive employees, and dl other hourly paid and salaried employees.

The Univergty agreesthat it shal respect the Union'sjurisdiction asdescribed inthisarticle. Inthe
event any University department or portion of any department employing membersof the Union's
bargaining unit is reorganized or reocated, the following conditions shal prevall:



The Univeraty shdl not unlawfully discriminate againgt bargaining unit employeesin assgning
or trandferring personnel to facilities affected by areorganization or relocation.

The Universty shall not create, gponsor or enter into any agreement with any other employer
where the purpose of such transaction isto evade or circumvent the provisons of the Union's
contract.

The Universty shdl at al times treat a relocated department or portion of a department as
covered by the Union's contract in the event bargaining unit employeesor work isassigned at
the new location as aresult of the relocation where such new location or relocationiswithin
the limits of Lanang and Eagt Lansing.

Inthe event such new location or relocation isoutsdethe limitsof Lanang or East Langang, the

Union reserves the right to seek a determination from the Michigan Employment Relations
Commission concerning the bargaining unit placement, if any, for each relocated postion.

ARTICLE 4

FAIR EMPLOYMENT PRACTICES

I.  The Employer and the Union are committed to a policy of non-discrimination onthe basis of race,
color, sex, religion, creed, nationd origin, age, politicd persuasion, sexud orientation, marita satus,
and handicap.

[1.  Thepatiesare mutualy committed to promoting respect, civility, teamwork and empowerment in
the work place.

ARTICLE S

PROBATIONARY AND TEMPORARY EMPLOYEES

.  PROBATIONARY EMPLOYEES

A.

New full-time employees shall be consdered as probationary employees for the first 1040
working hours of their continuous employment. New three-quarter time employees shal be
considered as probationary employeesfor thefirst 780 hours of actud work. New haf-time
employees shdl be considered as probationary employees for the first 520 hours of actud

work. When an employee successfully completes the probationary period, she/he shal be



entered on the seniority list and shall rank for seniority from the date of hire. Thereshdl beno
seniority among probationary employees.

B. TheUnion shal represent probeationary employeesfor the purpose of collective bargaining in
respect to wages, hours and other conditions of employment, but not for discharge or
discipline.

C. Before a probationary employee can be separated, shelhe must be advised of her/his
deficiencies in work performance or in conduct sufficiently in advance of the decison to
terminate in order to alow the probationary employee reasonable time to improve.

D. Following the successful completion of the probationary period, the employee shdl receivea
dated copy of her/his evauation placed in the Officid Personnd Folders.

Il.  TEMPORARY EMPLOYEES

A. Employeesfilling temporary jobs lasting less than one hundred twenty (120) cdendar days
shal not be members of the bargaining unit. These jobs need not be filled pursuant to the
provisonsof Article 17. There shal be no seniority for persons employed in temporary jobs
lasting fewer than one hundred twenty (120) cdendar days. One hundred twenty (120) day
temporary jobsmay be extended, upon written natification to the Union prior to the end of the
initid one hundred twenty (120) calendar day appointment, for up to sixty (60) additiona
cdendar days, or longer with mutual agreement between the Union and the Employer.

B. Employeesfilling temporary jobs lasting more than one hundred twenty (120) caendar days
shal become members of the bargaining unit, provided that there shal be no seniority or rights
of recdl. Upon entering the bargaining unit, employeesfilling temporary jobs shdl receive a
least the minimum pay for grade level 03, holiday pay, and shal comply with the provisons of
Article 26.

C. Atthetimewhenany temporary postionisbeingfilled, thetemporary employeeand theUnion
will be advised asto the anticipated date certain for the position’ stermination. A temporary
gppointment shall not be extended beyond one hundred eighty (180) caendar days except by
mutua agreement or when atemporary employeefills the position of aregular employee on
leave of absence pursuant to Article 11.V.C.8., inwhich casethe temporary employment may
continue during the period of the leave of absence. If employment continues beyond one
hundred eighty (180) caendar days, employees shall begin to accrue vacation and sick leave.
Except for the benefits provided for herein, temporary employees shal recelve no other
congderations.



D. Successvetemporary gppointmentsto perform the same job shal not be used to circumvent
the provisions of this Agreemen.

E. Should a temporary employee enter the bargaining unit and successfully complete a
probationary period, she/he shdl be given seniority retroactiveto her/hisorigind employment
dateif there has been no unapproved break in service and the employee has worked at least
twenty (20) hours per week.

ARTICLE 6
UNIFORMS
Employees may berequired to wear uniformsfor purposes of safety, hedlth, or identification. If prescribed
by the employing department, these uniforms will be supplied to the employee and maintained by the
Univergty. Employees may supply and maintain their own uniforms, if the uniforms meet Employer
specifications.
ARTICLE 7
WORKING HOURS
.  Generd Provisons
A. Work Week
1. The normd work week for full-time employees shdl consag of five (5) 8 hour days,
exclusve of lunch periods, followed by two (2) consecutive days off. Office hours are

normdly from 8 am. until 5 p.m.

2. A different schedule of hours and daggered shifts may be mantaned in some
departments.

B. Inseven (7) day or twenty-four (24) hour operations, the work week may vary from that of
other employees.

C. Operating unitswill be permitted to schedulelessthan one (1) hour lunch periodswhen thisis
the norma operating schedule of the bargaining unit employees of the operating unit.



D. Other operating units will be permitted to schedule less than one (1) hour lunch periods for
individua employees by mutud agreement between the employee and the operating unit
supervisor.

E. Operating units shdl maintain awork schedule for barganing unit employees. The schedule
shdl be established at least one (1) working day prior to the employee's consecutive days off.

F. In hedth-care ddivery facilities where biweekly work schedules of eighty (80) hours are
maintained, schedules shdl aso be established at least one (1) working day prior to the
employee's consecutive day(s) off.

G. Whenanemployegsscheduleisatered without sufficient notice, the employee shdl bepaid at
the overtime rate for hours worked outside the original schedule.

. Shift Hours

A. Thefirg shift isany shift that regularly sarts a or after 5 am. but before 1 p.m.

B. Thesecond shift isany shift that regularly Sarts at or after 1 p.m. but before 9 p.m.

C. Thethird shift isany shift that regularly starts at or after 9 p.m. but before 5 am.

. Shift Differentid

A. Rul-time employees who work on the second or third shift shdl receive, in addition to their
regular pay, forty (40) cents per hour on the second shift and fifty (50) cents per hour onthe
third shift. Such differentid isto be added to the total wages and does not increase the base
rate of pay.

B. Part-time employeeswho work after 5 p.m., but before 9 p.m., shal receive a shift premium
of forty (40) cents per hour. Part-time employeeswho work after 9 p.m., but before5am.,
shdl receive a shift premium of fifty (50) cents per hour. Shift premium will be paid for the
actud hours worked on a shift.

IV. Rest Periods
A. Employees are permitted a rest period away from their work stations not to exceed 15

minutes during eech hdf-day (4 hours) of work. Rest periodsare scheduled by the supervisor
and are to be taken at atime and in amanner that does not interfere with the efficiency of the
work unit.

10



B. Theres period isintended to be a recess which is preceded and followed by an extended
work period; thus, it may not be used to cover an employee's late arrival to work or early
departure, nor may it be regarded as accumulative if not taken.

C. Anemployeewhoseprimary work assgnment isVDT operation shal beencouragedto tekea
fifteen (15) minute rest period each hdf day.

V. Reduction in Hours

In the event of the need for reduction in hours in a department, the department shall honor the
principle of seniority in determining which employeg(s) within the affected dlassfication(s) will be
subject to the hours reduction, provided the employee(s) can perform the work.

VI.  Employeesmay propose and departments may gpproveflexible or aternative work schedulesthat
meet the operational needs of the department, do not generate overtime, do not impinge on other
employees contractud rights to use benefit time off and do not impinge on equal opportunity for
flexible or aternative work schedules. The decision to gpprove or disgpprove such requests shall
be in the discretion of the Employer.

ARTICLE 8

COMPENSATION SCHEDULE

I.  Employeeson the payroll as of the following effective dates shdl recaive sdary increases
asfollows

A. Effective April 1, 2000, employees shall receive a 3% genera wage increase.

1. A 1% lump sum (not in the base) payment, of the April 2, 2000 base (hourly rate

times 2080 hours), shdl be made to dl full-time regular employees on the payrall a
of April 1, 2000 as aone-time payment. For employeeswho arelessthanfull-  time the
1% lump sum payment shall be gpportioned in accordance with Article 2, VIII.

B. Effective April 1, 2001, employees shdl receive a 3% generd wage incresse.
C. FEffective April 1, 2002, employees shdl receive a 1% generd wage increase.
Il. Rate Schedule

Progression
Effective April 1, 2000 Minimum Maximum

11



Grade Levd

©O© oo ~NO Ol W

10
11
12
13

Effective April 1, 2001

Grade Leve

3
4
5
6
7
8
9

10
11
12
13

Effective April 1, 2002

Grade Levd

3
4
5
6
7
8
9

10
11
12

$ 8.49 $10.62
$ 8.97 $11.20
$ 9.54 $11.93
$10.31 $12.88
$11.14 $13.91
$12.02 $15.02
$12.99 $16.22
$14.04 $17.51
$15.14 $18.91
$16.35 $20.45
$17.67 $22.07
Progression
Minimum Maximum
$ 874 $10.94
$ 9.24 $11.54
$ 9.83 $12.29
$10.62 $13.27
$11.47 $14.33
$12.38 $15.47
$13.38 $16.71
$14.46 $18.04
$15.59 $19.48
$16.84 $21.06
$18.20 $22.73
Progression
Minimum Maximum
$ 8.83 $11.05
$ 9.33 $11.66
$ 9.93 $12.41
$10.73 $13.40
$11.58 $14.47
$12.50 $15.62
$13.51 $16.88
$14.60 $18.22
$15.75 $19.67
$17.01 $21.27

12



13 $18.38 $22.96

[l.  Anniversary Date

A. Employees entering the bargaining unit prior to October 1, 1983, shall retain thelr
current anniversary date.

B. Employeesentering the bargaining unit on or after October 1, 1983, shdl havethefirst of the
month following their bargaining unit date as their anniversary dete.

IV. Wage Progression

A. Effective October 1, 1988, the wage progression from minimum to maximum shdl be
three (3) percent per year (or more based on performance in the sole discretion of the
Employer) above current earnings.

B. Wage progression increases shdl be provided a one (1) year intervas on the employee's
anniversary date.

C. Progresson increments will not be provided to an employee in excess of the maximum of
her/his grade leve.

D. The progresson program can be suspended for an employee if her/his most recent
performance evauation indicates that she/he does not meet or exceed expectations.

PROVIDED:

1.

A performanceimprovement planisput in place and is completed within the performance
improvement plan period (90 days).

At the end of the performance improvement plan period the employee will recaive the
progression increment, effective with the beginning of the pay period nearest the end of
the performance improvement plan period, unless the employee has been reeva uated
and il does not meet or exceed expectations.

If at the end of the completed performance improvement plan the employee has been
reeval uated and still doesnot meet or exceed expectations, then shelheshdl beindigible
to receive a progresson increment for the entire year, provided that any disputes
concerning the employee's rating shdl commence & Step Two of the grievance
procedure and, in the event the employee's unsatisfactory performance rating is

13



VI.

VII.

VIII.

overturned in the grievance procedure, shefhe shdl receive the progression increment
retroactive to her/his anniversary date.

Work at a Higher-Rated Job

Anemployeewhoistemporarily assgned to ajob in ahigher gradeto perform theusud dutiesand
respongbilities of thejob for ten (10) working daysor more shdl bepaid an additiond eight dollars
($8.00) per working day.

New Classfications and Rates

Theraesfor new classficationsshdl bein conformity with theratesfor pogtionsof smilar kind or
class. Whenanew classficationis cregted, the pay ratesfor the new classfication shdl befixed by
the Univergity and the Union shal be consulted prior to posting.

Promotions

A. Anemployee promoted one (1) grade level shdl receive afive (5) percent sdary increase.

B. Anemployee promoted two (2) or more grade levels shdl receive aten (10) percent sdary
incresse.

Merit Increases

An employee may recelve an increase for merit or other reasons deemed appropriate by the
Universty.

Foreign Language Proficiency

Whereverba or written proficiency in arecognized foreign languageisasubgantia requirement for
apogtion, the employee will have aminimum of 5% of her/his base rate of pay premium added to
her/hisbaserate of pay. Thispremium may exceed the gradeleve maximum. Wherean employee
leaves the position with the language proficiency requirement, or the requirement isdiminated, the
premium will be removed from the employees rate of pay. This premium will be effective on or
after the date of this agreement for those employees who can demondirate that abonafide language
proficiency requirement exigts for their postions (if such premium was not a previoudy included
factor in determining their present bases).

Pay Schedule

Employees will be paid biweekly.

14



ARTICLE9

OVERTIME

Generd Provisons

A.

The Employer and the Union recognize that on occasion it may be necessary for employeesto
work overtime. The Union agrees to cooperate with the Employer when these occasions
aise.

An employee shdl be given as much advance notice of overtime as practicable.

All overtime shdl be divided as evenly as practicable within the same department and
classfication.

An employee required to work before or after her/his scheduled beginning time and ending
time shall be paid at the prescribed overtime rate unless the schedule is mutudly atered.

Schedules shdl not be dtered for the purposes of preventing payment of overtime. If mutudly
agreed, equivaent time off may be scheduled within the workweek. However, if scheduled
outside the work week, compensatory time shdl be taken at time and one-hdlf.

[l. Overtime Rates

A. Overtimepay shal be computed at one and one-hdf (1 1/2) timesthe employee'sbase rate of

pay.

Overtime pay shdl be given for any hours worked, including paid leaves, in excess of forty
(40) hours in a work week, except in a facility which is a hospitd or inditution primarily
engaged in the care of the sick, the aged or the mentdly ill or impaired who reside on the
premiseswhere biweekly work schedules of eighty (80) hoursare maintained. Overtime pay
shall be given for any hours worked in excess of eight (8) hoursin aday or eighty (80) ina
biweekly period, whichever is the greater number of hours.

C. Overtime pay shdl not be paid more than once for the same time worked.

. Cdl-in-Pay

15



A. Anemployeereporting for emergency duty at the Employer's request for work which shefhe
had not been natified of in advance and which is outsde of and not continuous with her/his
regular work period shdl be guaranteed at least three (3) hours pay at the rate of time and
one-hdlf.

B. When no work is available for an employee who reports for scheduled work, shefhe will
receive three (3) hours pay a her/his regular sraight time rate.

Standby

Employees assgned and scheduled to "standby” status shdl be paid one (1) hour of pay at Sraight
time or its equivaent in compensatory time (by mutud agreement) for every eight (8) hours
scheduled standby. Employees assigned to standby status are required to be available for duty by
leaving word at their homes or with their supervisorswherethey can bereached by phoneand bein
aposition to return to work immediately when cdled. Upon return to work, such employees will
not be digible for cal-in-pay as provided in Article 9, I11., but shdl be paid for the actud time
worked at the rate of time and one-hdf, or aminimum of two (2) hours, whichever is greater.

ARTICLE 10

ABSENCES

When absent from work, the employee must make areasonable effort to notify her/his supervisor of
the reason a the beginning of her/his shift. If the absence is to continue beyond the first day, the
employee must rotify the supervisor on adaily basis unless otherwise arranged and specificaly
approved by the supervisor. Failure to comply with this provision for three (3) consecutive work
daysis avoluntary termination.

Absences with pay must be charged to persond |eave, accrued vacation, or sick leave, whichever
isappropriate. However, time off without pay not to exceed ten (10) working daysin each fisca
year may be granted by the supervisor without affecting accrued vacation time or persona leave
credits. For absences without pay exceeding ten (10) consecutive work days, see Article 12.

Absences due to trangportation problems or to inclement weether when the University is not
officaly closed will require the use of either persond leave or vacation time.

ARTICLE11

LEAVES OF ABSENCE WITH PAY

16



Generd Provisons
Leavesof absencewith pay shdl be granted to employeesin the bargaining unit as provided below.

A. An employee shdl accrue sick leave credits and vacation credits during aleave of absence
with pay, and her/his benefits shdl continue for the duration of the leave.

B. All requests for leaves of absence shdl be made initidly with the employee's immediate
supervisor and shal be subject to the gpprova of the unit adminigtrator and the Office of
Human Resource Services.

C. Allleavetime must betaken in tenths of an hour and will be reported in full hour increments.
Requests to use sick leave in tenths of an hour shall be subject to the approvd of the
department.

D. Pad leave will be counted as continuous time worked for benefits and for computation of
overtime.
Vecation Eligibility

Thefollowing schedule shows the monthly vacation accruasfor full-time employees. (For part-ime
employees see Article 2, Proportiona Benefits) Vacation time is credited at the end of each
month.

Specid*
Annud Maximum
A. SaviceMonths  Accrud Accrud Accrud
Completionof 48 hours
6 months
7th month 8 hours 96 hours 120 hours
through per month
60th month
61t month 12 hours 144 hours 180 hours
through per month
120th month
121st month 16 hours 192 hours 225 hours

17



per month

*Employees are expected to take their annual accrua each year. When thisis not feasible, they
may make pecia arrangementswith their departmenta administratorsto accrue additiond time, but
the accrud cannot exceed the specid maximum amount shown.

B. There shdl be no vacation accrud in the following stuaions

1.
2.

3.

©

During an approved leave of absence without pay.
While on Regular Workers Compensation.

During an extended military leave of absence (credit for service monthsis granted).
During a vacation period preceding termination.
Beyond the "Speciad Maximum Accrud.”

While on layoff.

C. Method of Scheduling Vacation Days

1.

The Employer is responsble for keeping the records of each employee's vacation
account up to date. Upon request and within areasonable period of time, the employee
shdl be informed of the number of vacation credits remaining in her/his account.

An employee may use her/hisaccumulated vacation leave a any timeduring the calendar
year with permission of the supervisor(s). Said vacation to be scheduled asfollows:

a Theemployee may reques, in writing, a vacation period more than 60 days
prior to the time that vacation period is scheduled to commence. In the event
that an employee makes such a request, the department or division shal have
30 days either to grant or deny the employee’s requested vacation period. If
the department or divison does not act ether to grant or deny the vacation
period within 30 days, the employee shdl be entitled to take her/his vacation
on the date requested. Once granted, a department or adivison may modify
an employee s vacation period due to unanticipated circumstances. If the

department or division denies the employee her/his requested vacation period,
the employee may then regpply for the scheduling of another vacation
period.

b. Theemployee may request, in writing, avacation period 60 days prior to thetime
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that vacation period isto commence. Inthe event that an employee makessuch a
request, the department or division shall have 30 days ether to grant or deny the
employee' s requested vacation period. |If the department or divison does (0}
act either to grant or deny the vacation period within 30 days, the employee shall
be entitled to take her/his vacation on the date requested. |If the department or
divison deniesthe employee her/hisrequested vacation period, the employee may
then regpply for the scheduling of another vacation period.

¢ . Employeeswho request vacation with less than 60 days notice to the
department or divisonwill take their vacation periods a atime mutualy
agreed upon by the employee and the department or division.

D. Other Provisons

Employees will receive their base rates of pay during vacation.

Vacation credits shdl not be waived by an employee and additiond pay received for
working those days.

If any of the holidays dtipulated in this Agreement should occur during an employee's
scheduled vacation, shefhe should receive one (1) additiona vacation day for each holiday.

If any employee experiencesillness or accident during her/his vacation and is hospitdized or
presentsaphysician’ sstatement satisfactory to the Employer that shefhewas under the care of
a physician, she’lhe may submit an amended Report of Absence charging the vacation credits
to her/his sick leave account.

An employee shdl be adlowed to use accrued vacation credits as Sick leave or personal leave
days when her/his sick leave or persond leave accounts are exhausted.

If an employeeislad off, retired, or terminated for any reason, shelhe shdl be pad for any
accrued vacation credits, except as provided in Article 18.111.

Holiday(s)

A. Schedule

April 2000 - March 2001 April 2001 - March 2002
Memorid Day May 29 Memorid Day May 28
IndependenceDay  July 4 Independence Day July 4
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Labor Day September 4 Labor Day
Thanksgiving November 23 Thanksgiving
Thanksgiving November 24 Thanksgiving
Christmas December 25 Christmas
Christmas December 26 Christmas
New Year's January 1 New Year's
New Year's January 2 New Year's

April 2002 - March 2003

Memorid Day May 27
Independence Day duly 4

Labor Day September 2
Thanksgiving November 28
Thanksgiving November 29
Christmas December 24
Christmas December 25
New Year's December 31
New Year's January 1

B. Employeeswho are required to work on any University desgnated holiday shal bepaidat a
rate of one and one-hdf (1 1/2) times their base rate of pay plus holiday pay or, by mutud
agreement, may be given compensatory time off & one and one-haf (1 1/2) timesthe number

of hours worked plus holiday pay.

C. Anemployee who ison vacation or sckness and disability leave with pay when aUniversty
designated holiday occurs will be paid for the holiday and no charge will be made against

accrued vacation or Sick leave credits.

D. Therewill be no holiday pay when:

September 3
November 22
November 23
December 24
December 25
December 31
January 1

1. A holiday fdlsduring avacation period preceding termination (except when an

employee isretiring).

2. Theemployeeison aleave of absence without pay, on layoff, or on Regular Workers

Compensation.

3. Anemployeeisabsent on anunpaid leave the day before or the day after the

holiday(s) unless her/his absence is excused.
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Persond Leave Day(s)

Persond leave with pay is granted to regular employees with the approva of their supervisor for
attending to persond meatters. Leave is given during each fisca year in accordance with the
following schedule:

Employed on Hours
July 1 through December 31 24
January 1 through March 31 12
April 1 through May 31 6
June 1 through June 30 0

No carryover of unused persond leave credits from one fiscal year to another shal be
alowed.

Sickness and Disability Leave with Pay

A. Full-time employees accrue leave credits a the rate of four (4) hoursfor each two (2) weeks
of service. Leave credits may be accumulated to a maximum of 1200 hours.

B. Usage
Sickness and Disability Leave with Pay may be used for the following purposes:

1. Persond illness or incapacity over which the employee has no reasonable control
which prohibits the performance of the duties of the job. (For maternity leaves,
see Appendix 1.)

2. Absence from work because of exposure to contagious disease which, according
to public hedth sandards, would congdtitute a danger to the hedlth of others by the
employee's attendance at work.

3. Tocomplete gppointmentsfor medica or dental carewhenitisnot practicable to arange
such gppointments for non-duty hours.

4. Anemployee may useaccrued Sick leave credits not to exceed twenty-four (24) hoursin
afiscd year for theillness of amember of theimmediate family (as defined under Article
11.VII1.A.2) or member of the household. An additiona forty (40) hours may be used
for the care of dependent children, spouse or parents. The total number of hours shall
not exceed sixty-four (64).

5. Accrued sck leave credits shal be used prior to receiving unpaid leave.
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C. Other Sickness and Disability Leave with Pay Provisons

1.

2.

The Employer, for cause, may direct an employee to go on leave.

Employees usng leave during periods that include scheduled holidays will be paid their
base pay for these holidays and will not be charged for aday of leave.

Employeeswho have exhausted their |leave credits, but are still unable to return to work,
may continue to receive their pay against unused vacation credits.

Employees returning to work may be required to obtain the gpprova of the University
Physician before reporting to the job.

An employee may be required to provide a tatement from a physician or psychologist,
or asworn afidavit, before the payment of sick leave is agpproved. This provison shdl
not be arbitrarily invoked.

Employees must notify their supervisor when they are unable to report for work. (See
Section entitled "Absence.)

Employees on paid sck leave shdl retain return rights to their positions

A postiontemporarily vacated dueto an employegsbeing granted leave of absencewith
return rights may be filled by non-bargaining unit employees for the duration of such
leave. Employeesfilling positionson thisbasisdo not receive seniority rights, but shall be
subject to Article 5.11.B.

D. Sicknessand Disability Leave - Retirement Provisons

1.

Employees meeting the minimum University retirement requirements as defined

in Article 16 shdl be paid for fifty (50) percent of unused sick leave, not to exceed
amaximum of fifty (50) percent of eleven hundred (1,100) hours, as of the
effective date of separation.

An employee who does not meet the minimum University retirement but has at

least five (5) years, but less than ten (10) years of continuous service and has
attained 65 years of age at the time of separation shdl be paid fifty (50) percent of
unused sick leave as of the effective date of separation. An employee who does not
meet the definition of Univerdty retirement but has at least ten (10) years of
continuous service and has attained 65 years of age a the time of separation shall

be paid one hundred (100) percent of unused sick leave as of the effective date of
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VI.

VII.

Separation, not to exceed a maximum of eleven hundred (1,100) hours.

Extended Disahility Leave

A. Regular full-timeemployeeswith at least Sxty (60) continuous FTE servicemonthsaredigible
for extended disability leaves.

B. Usage

1.

In cases which are expected to result in tota disability lasting one hundred eighty (180)
days or more, as defined in the LTD master contract, digible employees will be granted
extended paid disability leave for up to one hundred eighty (180) days from last day
worked. Thisleavewill include the aggregate of accumulated sick, vacation and persona
leave time credits to the extent these benefits have been accrued by the employee.

The aggregate of dl paid leave credits, when used for totd disability, shal be exhausted
beforethe LTD program begins, however, inno casewill LTD benefits begin sooner than
one hundred eighty (180) days from the date of disability.

Funerd Leave

Regular employees will recaive funerd leave with pay to make necessary arrangements when a
deeth occursin theimmediate family.

A. TimeAllowed

1.

One (1) day in the case of the degth of the employee's or spouse's uncle, aunt,
nephew or niece, or member of the employee's household. For the purpose of this
Article "aunt" shdl indude the undes wife, and "uncle" shdl include the aunt's
husband.

Up to three (3) days in the case of the death of spouse, child, parent, Sster, brother,
brother-in-law, sster-in-law, father-in-law, mother-in-law, daughter-in-law, son-in-
law, grandparent, grandparent-in-law, grandchild, haf-brother, haf-ster,
Stepparent, stepchild, stepbrother, or stepsister or same-sex domestic partner as
provided for in the Board of Trustee resolution dated September 8, 1997.

B. Other Funera Leave Providons

1.

Funerd leave may be taken during the period including the day of desth and the day
following the funerd, but shall not exceed three (3) days.
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2. Additiond time, if required, may be granted in accordance with other leave policies.

VI, Jury Duty

Regular employees who are called to serve on jury duty or to testify pursuant to court-issued
subpoenawill be compensated for the difference between pay for thejury duty and their base pay.
An employee is expected to report for regular University duty when temporarily excused from
attendance at court.

ARTICLE 12

LEAVES OF ABSENCE WITHOUT PAY

l. Leaves of Absence Without Pay Exceeding 10 Days

A. Highility

Regular employees who have completed probation are digible for al categories of unpaid
leave of absence. Regular employeeswho have completed 520 working hours of service but
not probetion are eigible for unpaid leaves of absence due to 1) sickness and disability 2)
parenta 3) child care and 4) other reasons deemed appropriate by the Employer.

B. Usage

Eligible employees, with the gpprova of their supervisors and the Office of Human Resource
Sarvices, may be authorized to take unpaid leave for up to amaximum of two (2) yearsfor the

fallowing:

1. Sicknessand disability.

2.  Settlement of an estate.

3.  Seriousillness of amember of the employedsfamily as defined under the Funerd Leave
provisons of this Agreement.

4. Employeeswho become parents of or who adopt a child shal be entitled to parenta or
adoption leave of up to three (3) months to commence on or before the date of birth or
the date of adoption as determined by the employee.

5. Child care when the employee is the parent or designated guardian.
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a.  Parent or guardian must provide evidence that the child needs specia care.

b.  Evidence demongrating that only the parent or guardian can ddiver this specid
care.

c.  Such specid care would require absence from work.

6. Governmenta sarvice, if dected to a full-time term of office and if holding an dective
office. Subsequent dections shdl extend thisleave.

7. Educationd leave after two (2) years of employment. If requested by either party,
grievances over this paragraph will be settled by expedited arbitration.

8. Toaccompany spouse when spouse accepts Univerdty reassgnment from MSU.

9. Extended vacation after five (5) years of employment.
10. Other reasons deemed appropriate by the Employer.

All leaves of absence without pay shdl be granted without loss of seniority. Contractud
benefits or rights accumulated by an employee prior to the effective date of theleave shal be
carried forward and credited to the employee upon her/his return.

Except as gpecificaly provided for in Section 111.B, no payments of any kind shal be madeto
or for an employee on any leave of absence without pay.

Except as specificdly provided for in any of the following provisions, employees shdl accrue
neither sick leave credits nor vacation creditswhile on leaves of absencewithout pay, nor shal

they have benefits continued for them for the duration of such leaves. The Employer shall

dlow an employee on a leave of absence without pay to continue benefit plans for which

she'heisdigible and enrolled through the Employer's benefit plans, provided the employeeis
respongble for dl premium payments.

All requests for leaves of absence without pay shdl be made initidly with the employee's
immediate supervisor.

The Union shdl be natified of al leaves of absence without pay granted to members of the
bargaining unit.

Employees who intend to return to work before the termination of their leaves shdl give
reasonable notice to the Director of Human Resource Services before returning.
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Returning from Leave of Absence Without Pay Exceeding 10 Days

A. Sicknessand Disability

1. For scknessand disability leave of absence without pay, for aperiod of up to three (3)
months, including any absence covered by sick or vacation leave, theemployegs position
shall not be consdered as having been vacated and the employee shdl be entitled to
return to the postion held a the commencement of the leave. However, in those
departments which have additiond postions in the same classfication, performing the
sameor Smilar responghbilities, an employeereturning from leave may beassgned to any
of those positions which are vacant.

2. Foraperiod in excess of three (3) months and up to a maximum of two (2) years, the
employee shdl have preference asdefined in Article 17, Filling Vacant Postions, infilling
her/his position or an equivaent position that is vacant or will become vacant.

B. All Other Leaves of Absence Without Pay Exceeding 10 Days

1. Whenaleaveof absencewithout pay isgranted immediately following aleave of dosence
for illness, paid or unpaid, one (1) additional month with return rightsto the position shall
be granted.

2. For dl other leaves of absence without pay, for a period of up to one (1) month, the
employee's position shall not be consdered as having been vacated, and the employee
shall be entitled to return to the position held at the commencement of the leave. For a
period in excess of one (1) month and up to amaximum of two (2) years, the employee
dhdl have preference, as defined in Article 17, Filling Vacant Postions, in filling her/his
position or an equivaent postion that is vacant or will become vacant.

C. A position temporarily vacated due to an employee's being granted leave of absence with
return rights may be filled by non-bargaining unit employees for the duration of such leave.
Employeesfilling positions on thisbasis do not receive seniority rights, but shall be subject to
Article 5.11.B.

D. When an employee returns from leave, shelhe shdl receive al contractud wage increases
granted during her/his absence.

Military Leave
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A. Extended Sarvice

Upon gpplication, amilitary leave of absence without pay will be granted to employees of the
unit. This gpplies to employees who are inducted through Sdlective Service or voluntary
enlissment, or if the employeeis cdled through membership in the Nationd Guard or reserve
component into the Armed Forces of the United States.

B. Short Tours of Duty

Regular employeeswho belong to the Nationd Guard, United States Reserve Corps, or other
federd or sate military organizations will be dlowed the normd fifteen (15) cdendar days
leave of absence when ordered to active duty for training. In the event these employeesare
ordered to active duty for the purpose of handling civil disorders, they will be dlowed a
maximum of ten (10) cdendar days |leave of absence during afisca year. The Employer will
pay the difference between the employee's military pay and base pay, if her/hismilitary pay is
less. If the employee takes military leave during her/his vacation, shefhe will receive full pay.

ARTICLE 13
BENEFT PLANS
The following sections are for understanding and clarification of the plans offered. Individud policies,
certificates or brochures are provided at the time of employment or enrollment. Additiona copies and
complete detailed information concerning the benefit and retirement plans may be obtained from the Benefits
office.
.  Optiond Plans
Participation in the following benefit plansis optiond, and digible employees are covered if written
goplication for benefits takes place within 60 days of employment, during a scheduled Open
Enrollment. Employee premiums, if any, aretaken one (1) month in advance by payroll deduction.
A. Hedth Care Coverage
Hedlth care programs effective after June 30, 1998, effective on July 1, 1998

1. Prescription Drug

A. Prescription drug benefits shdl, effective duly 1, 1998, be provided to employees
represented by the Union, regardless of the University hedth planinwhichthey are
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enrolled, under aprogram administered by Caremark or other administrator(s) as
may be agreed to.

The prescription drug program implemented pursuant to the agreement shdl provide
the following co-pay options:

@.) $3.00 for generic and dispensed as written prescriptions and $8.00 for
brand prescriptionsfilled at MSU pharmacies.

(i) $6.00 For generic and dispensed as written prescriptions and $16.00 for
brand prescriptions for a 90-day supply of maintenance drugs through
MSU pharmacies.

(iii.)  $5.00 for generic and dispensed as written prescriptions and $10.00 for
brand prescriptions filled a retal pharmacies in the adminigtrator’'s
network.

(iv)  $10.00for generic and dispensed aswritten prescriptions and $20.00 for
brand prescriptions filled by the administrator’s mail order service.

The premiums for the prescription drug program shdl be borne fully by the
Universty for full-time employees and proportionately for part-time
employees.

2. Baseand Optiona Programs

A.

Effective on July 1, 1998, and for the plan year ending on June 30, 1999, the
Universty shdl offer the Blue Cross/Blue Shiedld Community Blue (“BCBS/PPO”)
program, which shdl be the base hedlth care plan for employessrepresanted
by the Union, and the Physicians Hedlth Care Plan (“PHP’) which shdl be an
optiond plan. The premium cost of the BCBS/PPO program shal be bornefully
by the Universty for full-time employees and proportionately for part-time
employees (in accordance with the conditions for part-time employees set forth
below). During the 1998-1999 plan year, employees may select to enroll in PHP
and will receive the applicable sngle, two-person or family university base plan
contribution toward the cogt, with the difference, if any, payable by the employee
through payroll deduction.

Effective on duly 1, 1999, and for the 1999-2000, 2000-2001, and 2001-
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2002 plan years, the BCBS/PPO and PHP/HMO shall continue to be offered to
employees. The University’ s contribution toward the cost of either program shall

be the amount of the program having thelower ratesin each planyear. Thiswill be
known asthe base plan. 1n each of the aforementioned plan years, the cost of the
base plan shdl be borne fully by the Univeraty for full-time employees and

proportionately for part-time employees (in accordance with the conditions for
part-time employees set forth below). Employees eecting to enroll under a plan
other than the base plan will receivethe gpplicable University single, two-personor
family base plan contribution toward the optiona plan cogt, with the difference, if
any, payable by the employee through payroll deduction.

Hedth Plan Contribution for Part-time Staff

(i)  Effective 7/1/98, part-time daff will receive a proportiona University
monthly contribution for hedth insurance based on the Sngle, two- person or
family premium for Community Blue, and the employee will pay the
remaining premium through payroll deduction. As of 7/1/99,

the Univergity’ s proportiona contribution will be based on the premium for
the lowest cogt hedlth plan.

(i)  Employeeswho are employed by the University by 6/30/98, and who areor
become part-time, will be digibleto apply for a“hardship” University part-
time contribution. In these cases, the University’ s proportiona contribution
will be based on the family premium of Community Blue from 7/1/98 —
6/30/99, and the lowest cost plan from 7/1/99 and thereafter. Employees
employed after 7/1/98 are not eligible for a hardship University part-time
contribution.

(ii.) Toqualify and gpply for the hardship University part-time contribution, part-
time employees are to submit judtification satisfactory to the Benefits Office,
Anemployeewho fasfiesany information will beresponsblefor making the
Univergty whole for its health care expenditures on hisher behdf.

Coverage for Married Couples and Same Sex Domestic Partners where both
are Employed by the Universty.

A.  Effectiveon duly 1, 1998, amarried couple or same sex domestic

partners (with both being employed by the Universty) must elect
from one of the fallowing options:
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(). Eachemployee may dect single person coverage under either the base or
optiona hedth plan. Inthecase of amarried couple or same sex domestic
partners (with both being employed by the University) where there are
dependents, dependents may be covered under only one MSU plan.

(i) One employee may eect two-person or family coverage and the other
employee may waive Universty coverage and receive the $600.00 waiver
in accordance with exigting provisons.

The foregoing options remain subject to otherwise gpplicable conditions and limitations
regarding digibility and proportiond benefits.

B. Employee-Pad Life Plan

1. If coverageisdesred, the Universty will make available to employees an Employee Pad
LifePlan. Theplanisentirely funded from employee premiums and rates are subject to
future group experience. The plan is decreasing term coverage with no cash or loan
vaue. Employees may sdect coverage under one option: either sdary indexed or fixed
benefit. Benefits may dso be sdected for eigible dependents.

2. Paticipation in the program is optional. However, if enrollment does not teke
place within sixty (60) days of employment, the employee forfeits the right to
participate a alater time without submitting satisfactory evidence of insurahility.

C. Accidentd Degth and Dismemberment (AD&D)

1. If coverageisdesired, employeesmust enroll for Accidenta Death and Dismemberment
coverage within sixty (60) days of their employment date or during a scheduled Open
Enrollment.

2. Coverage may be selected for the employee and the family if desired.

[1.  Automatic Benefits
Participation in the following plans (when digible) is automatic and at no cost to the employee.
A. Long-Term Disgbility Plan

1. A Universty pad long-term disability plan shal be provided for dl regular full-
time employees with a least twelve (12) FTE service months.
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After a 180 day disability waiting period the long-term disability program providesfor a
continuation of the monthly wage equa to sixty (60) percent of the monthly base dary,
up to a maximum monthly benefit of $3,000 (including any offsets stipulated by the
carier; eg., benefitsfrom Socia Security or Workers Compensation). The long-term
disability program includes a three (3) percent cost of living rider and a $50 per month
minimum benfit.

Additionaly, the LTD program shdl pay the employee's norma contribution and the
University's contribution to the TIAA-CREF retirement program.

Benefits are payable to age 65 if disability commences prior to age 60; payable for 5
years if disability begins between age 60 and 65 and for 12 months if disability begins
after age 68 1/2. The LTD program shdl include athree (3) percent cost of living rider
and a $50 per month minimum benefit.

The employee should contact the Benfits office for information as soon asit appearsthat
the employee may be off work for 180 days or more.

Trave Accident Insurance

The Employer provides Travel Accident Insurancefor employeeswhiletraveing on Universty
business or an approved activity on or off campus. Thiscoverage provides accidenta death
and dismemberment insurance in the principa amount of $50,000.

Expanded Life Plan

1.

The Employer will provide afully-pad life plan to dl regular full-time employees
at thetime of hire. Coverageisequd to one timesthe annua sdary (hourly rate
times 2,080) up to amaximum of $50,000. Once digihility for this benefit is
established by the requirements described above, the benefit will be maintained
proportionately.

Accrued vacation and compensatory time are in addition to the Expanded Life

Insurance payment.

Accrued sick leave hours shal be paid to the beneficiaries of employees who
are vested for retirement, as defined in Article 16.V1., a the time of deeth, in the
amount provided for in Article 11.V. D.1.

There shal be no payment for accrued Persona Leave.
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5. The employee may designate a beneficiary if desred. If none is designated, the

life insurance benefit payment shdl be made to the beneficiary under the group

life program if the employeeis enralled; otherwise, payment shdl be made in one
sum to the survivorsin the first surviving class of those that follow: Your A)

spouse; B) children; C) parents; or D) brothers and sisters. If none, survivor's

payment will be made in one sum to your etate.

D. Dentd Care Coverage

1. A dentd planwill be provided to dl regular full-time employees and part-time
employees on a proportiona basis (see Article 2, Section VIII).

2. Feesfor the below mentioned services will be covered on ausua, customary, and
reasonable basis with afifty (50) percent co-payment.

a. Badgc diagnodtic, preventative, emergency paliative, restorative, ord surgery,
endodontics, periodontics, and prosthodontics subject to a $600
annua maximum per individud.

b.  Orthodontics subject to a $600 lifetime maximum per individud.
3. Thedentad program benefits will be provided consstent with the carrier's conditions
and procedures.

4. Regular employeeswill have the option to sdect the managed dentd care plan currently
being offered. The cost of the managed care dental plan must be no greater than the
traditiond dental plan cost. The parties and the other bargaining units will meet on an
annua basis to review the performance of the managed care dentd plan. Information
concerning the plan will be available through the Benefits Office.

[1l.  Breskin Service
A. Leaveof Absence with Pay

If theemployee'spay isbeing continued by the use of Sck leave or vacation time, the normal

premiums will continue to be deducted and the Employer will make its norma contribution

toward the cost of hospitalization, dental insurance, and retirement.

B. Leaveof Absence Without Pay
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An employee granted an gpproved leave of absence without pay may continuein force dl of
the optiond benefit plans by making the full contribution. Coverage may be continued by
making cash payments for aslong asthe approved leave lasts. Payments for benefitsto be
kept in force should be made directly to Michigan State University and sent to the Benefits
office no later than thefirst day of the month for which the payment is due. If benefits are not
maintained, it will be necessary for the employee to contact the Benefits office within 31 days
of return to active status to re-enroll in lgpsed coverages or wait for an Open Enrollment
period before coverages can be reingtated. Payments covering retirement may be made
directly to base retirement plans or may be totally suspended during the period of leave.

Layoff

1.

While the employee is on layoff and collecting unemployment compensation, the
Employer will make its norma contribution toward the cost of the hedth care
coverage premium for two (2) months beyond the month of separation due to layoff.
Dentd coverage contribution is provided for up to twenty-four (24) months of

layoff satus.

While on layoff, the employee may maintain the optiona benefits by paying the full
premium costs.

Termination

In case of termination, benefits will be affected as follows:

1

Hedth plan coverage, including prescription drug coverage, Employee Pad Life
and Accidenta Death and Dismemberment (AD&D) benefits will continue in force
until the end of the month following the morth in which the last deduction and/or
contribution is made toward these benefits.

TheLong-Term Disability, Expanded Life, and Travel Accident coverages ceaseonthe
last day of active employment.

Dentad plan coverage ceases at the end of themonth in which the employeeisterminated.

Employee-Paid Lifeand Expanded Life Pansmay be converted, if desired, by contacting
the company involved within 31 days.

In accordance with the Consolidated Omnibus Budget Reconciliation Act (COBRA),
most employees and/or their covered dependentslosing coverage or digibility haverights
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to continuetheir hedth and denta benefitsfor goecified periods of time. Within 31 days
after COBRA digibility ceases, the basic hedth plan may be converted to a direct pay
plan by contacting the company involved. A converson option is not avaladle for the
prescription drug coverage.

ARTICLE 14

EDUCATIONAL ASSISTANCE PROGRAMS

Generd Provison for Educational Assstance

A. Eligibility

Full-time employees who meet the following provisons may goply for the Educationd
Assstance Program. Part-time employees are digible on a proportiona basis of their
employment satus.

1. Twdve(12) continuous FTE service months with the University are required by

the day classes begin at the inditution.

Admission as a student to the educationa ingtitution where the course(s) isare to be
taken.

Recommendation by the empl oyee's department administrator or designeeand gpprova
by Human Resource Devel opment asto job rel atedness as defined in the accompanying
guiddines.

Submission of the gppropriate application for approva to the department adminigtrator or
designee within the required deadlines. In the event the approved course(s) are
unavailable a thetime of regigtration, other gppropriate course(s) may be subgituted and
the application amended , subject to the recommendation of the department
adminigtrator or designee and approval by Human Resource Development.  For those
employees seeking tuition walver see Section 11.B.2. for different time submission
requirements to obtain approval.

B. Guiddinesfor Educationd Assstance Program

1.

Purpose



The purpose is to provide employees an opportunity to gain knowledge and develop
skillswhich will improve proficiency on the present job and/or enhance promotability to
higher leve jobs which are available within the Universty.

2. Determination of Job Rdatedness

Courses, elther with or without credit, are considered "job-related” when any of one (1)
of the following primary goasis met:

a. To improve skills and/or update the technology involved in the present work
assgnment;

b. Toprovideknowledge, skills, and understandingswhich reateto moreresponsible,
higher level Univerdty postions to which the employee may reasonably aspire;

c. Tocomplete the requirements for a high school diploma;
d. Toenhancebasic skillsinwritten and/or ord communications and/or mathematics;

e. Toerdl in acollege degree program in which the entire curriculum is directly
related to the field of the employee's current job assgnment;

f.  Toenroll in acollege degree program in which the entire curriculum is designed to
lead to more responsible Universty postions to which the employee may
reasonably aspire; or

g Toenmrdl inindividud college courses which are directly related to the fid of the
employee's current job assgnment, even though such courses might be components
of atotal degree program which is not related to the current job assgnment.

3. Accredited Institutions

Course offerings are expected to be from those ingtitutions accredited by generdly
recognized accrediting agencies and/or are listed in the _Education Directory of

the U.S. Department of Education. In addition, ingtitutions gpproved under such

government training programs as the G.1. Bill of Rights will also be recognized.

4. Employer Initiated Education and/or Training
a Insavicetraning and/or education may be required by the Employer for such

purposes as informing employees of University procedures, improving the
basc ills of employees, introducing new techniques or skills necessary to
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perform ongoing respongibilities, and the like. When employee participation n
such programsisinitiated by the Employer, it would not be subject to the proisas
contained in the Educationad Assstance Program.

However, when the employee initiates the request to participate in such
programs, provisons of the Educational Assstance Program, Article 14, will
apply.

b. Employees and the Union will be encouraged to communicate in-service
training needs and concerns to the Employer.

c. RdeasdTime

When acourse is not available during non-working hours, the employee may
request released time with pay not to exceed five (5) hours per week to attend
class. The department administrator or designee shal determine whether unit
functions will alow such released time to be granted.

Exceptions to the five (5) hours per week released time for an employee to take
acredit course offered during summer semester may be approved by the
department adminigtrator or designee and Human Resource Devel opment.
When course-related materids are not available during non-working hours, the
employee may request released time with pay not to exceed five (5) hours per
week if it is shown that released time is required to satisfactorily complete the
course.  Tota released time for both course and related materials shal not
exceed five (5) hours per week.
. Except as specificdly provided below, dl generd provisons of Educational Assistance

oply.
A. Tuition Rembursement for Non-M SU Credit Courses

1. Approved goplications for tuition reimbursement for non-MSU credit courses must be
submitted to Human Resource Devel opment 30 days prior to the scheduled starting date of
classes at theindtitution. A grade of 2.0 or better isrequired for credit courseto receive
relmbursement.

2. The employee shdl provide Human Resource Devel opment with evidence that
she'he has successfully completed non-credit and non-M SU credit courses, proof
of course codts (itemized statement, invoice or receipt) for non-credit courses,
and her/his Educationa Assistance gpplication within 15 working days of receipt
of grades or successful course completion. A grade of 2.0 isrequired for credit
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3.

4.

coursss, to receive reimbursement.

The Employer shdl pay for gpproved course(s) which are successfully completed on the
following bass

a. For credit courses, the tuition fee up to the MSU graduate leve rate per credit
taken, not to exceed 14 semester credits per academic year.

b. Regidration/matriculation fees, course fees, lab fees, books and other course
materids charged by non-MSU indtitutions are the responsibility of the student.

All employees gpplying for reimbursement under guidelines, Section 1.B.2.b.eg, must
complete a* Career Objective Information” form. Once an accurate formison record in
Human Resource Development, it need only be revised in the event of achangein her/his
career objective.

The Universty shal disapprove dective courses which are not directly related to an
employee's current job assgnment, the employee's next MSU career objective, or a
requirement of a degree program.

If an employee is covered by benefits such as scholarship or fellowship ad, government
ad, G.I. Bill Benefits, or amilar assstance, payment will be made only for that portion of
the tuition fee which exceeds the amount of those benefits.

B. Tuition Waiver for MSU Credit Courses

ALL MSU CREDIT COURSES ARE PROCESSED THROUGH TUITION WAIVER.

1.

3.

CTU bargaining unit members who are digible for educationd assstance shdl be digible
for atuition waiver program. Thistuition waiver program will be applicable only to those
MSU courses enrolled in through the University’s standard registration procedure. Asa
condition of tuition walver, an employee must Sgn an agreement authorizing payroll
deduction for the amount of tuition waived to be used in the event shelhe does not
successfully complete the course(s).

Employees interested in utilizing the tuition waiver program must submit their educationd
assstance application complete with department recommendation to Human Resource
Development 30 days prior to the semester billing date set by the Fees and Scholarships
Office. The gpplication must be marked with arequest for tuition wavier.

If the above timelines are met and the educationd assstance gpplication is gpproved,
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Human Resource Devel opment will forward alist of employeesdigiblefor tuition waiver to
the Fees and Scholarships Office and to the Union.

4. At regidration, gpproved employees should contact the Scholarship Desk. The tuition
waiver amount will be reflected on the registration bill. Employeeswill be responsible for
al chargesin excess of the Matriculation Fee and in excess of fourteen (14) credit hours
per academic year. In the event the approved course(s) iare unavailable at the time of
registration, other appropriate course(s) may be substituted and the application amended
subject to the recommendation of the department administrator or designee and approval
by Human Resource Development. Employees must provide an amended Educationa
Assistance gpplication to Human Resource Devel opment.

5. Employeeswho have had their tuition waived will authorize Human Resource Devel opment
to verify completion of approved courseswith Enrollment Services upon gpplication for the
walver. In cases where tuition waivers are withdrawn (e.g., terminated employee, non
approved course, unsuccessful completion), the University will attempt to payroll deduct
thewaivedtuition If the University isunableto make collection through payroll deduction,
the Union agrees to be responsible for the outstanding debt(s).

6. Human Resource Deve opment will supply the Fees and Scholarships Office with the total
credits available for tuition waiver for digible employees.

C. Non-Credit Courses
1. Employees may apply for rembursement and released time for non-credit courses.

2. Only job-related non-credit courses which are offered through MSU Lifelong Education
Programs (e.g., Continuing Education, Evening College) MSU Libraries, Computing and
Technology Training Programs (LCTTP), Davenport College, Lansng Community College,
High School Adult Education Programs, Human Resource Devel opment or other Employer
gpproved educationd training programs are reimbursable and/or subject to waiver.

3. Part-time employees with 12 FTE continuous service months shdl be digible for job-
related non-credit courses which are offered only through the MSU Lifdong Education
Programs (e.g., Continuing Education, Evening College), MSU LCTTP and Human
Resource Development which areheld onthe East Lansing Campus. Part-timeemployees
shdl not be eigible for rleased time.

4. Nonrcredit course reimbursement will not exceed $800 per academic year. Released time

may be granted by the department for a non-credit course. Part-time employees shal not
be digible for released time.
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5. If non-credit courses are taken during the same academic year as credit courses, the total
rembursement and waiver will not exceed the total of the MSU graduate rate for up to
fourteen (14) credit hours.

6. Employees must submit their educational assistance gpplication to Human Resource
Development prior to taking a non-credit course at other inditutions to receive the
reimbursement.  Employees shdl provide a verification of course completion (certificate
from the course sgned by the indructor or a form provided by Human Resource
Development signed by the ingtructor, or acopy of the officia grade report) and proof of
course costsfor non-credit courses (cancelled check or recel pt) within 15 working days of
successful course completion or receipt of grade.

. Regular full-time employeeswith sixty (60) full-time equivadent service monthsaredigible under the
Course-Fee Courtesy Policy asit is provided to the faculty of the University.
ARTICLE 15

By Agreement of the parties, no content.

ARTICLE 16
RETIREMENT BENEFIT PROGRAMS
The following sections are for understanding and clarification of the programs offered. Individua policies
and certificates are issued at the time of employment or enrollment for these programs. Additiond copies
and complete detailed information concerning the insurance and retirement benefits may be obtained from
the Benefits office.
.  Retirement Benefits
A. The Employer will provide a base retirement program for employees with the Teachers

Insurance and Annuity Association (TIAA) and College Retirement Equities Fund (CREF),
Fddity and Vanguard.
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B. Thetotd monthly premium may be apportioned to TIAA-CREF, or Fiddlity or Vanguard
accounts.

. Bligibility and Participation

A. Regular employees are digible for participation in TIAA-CREF, Fiddity Invesments or
Vanguard Group in accordance with the following policies:

1. Theprogramisoptiond to employeesat thetime of employment or who are over age 62
a the time of employmen.

2. Theprogramisrequired asacondition of employment for employeeswho have atained
age 35.

3. Oncerequired participation commences, it is not possible to withdraw from the
Universty base retirement programs while employed a the University.

[1l.  Retirement for Employees Hired Prior to January 1, 1973

A. Effective January 1, 1973, the Universty Non-Contributory Retirement Program ceased to
exis. However, to ensurethat no employeelost credit for prior yearsof service, thefollowing
guidelines were established to provide that an employee will receive no less than what an
improved plan formulawould give her/him upon retirement.

B. Those personsemployed prior to January 1, 1973, who were 55 years of age or older and/or
had 25 years of service on January 1, 1973, could dect to remain subject to the improved
University plan formula described below:

1. Theformulagoverning the old retirement plan was improved by basing pensons Q
an amount equa to the highest three year average earnings, multiplied by 2
percent for each year of sarvice, with a $3600 celling.

2. Thisnew formulawill be gpplied for each employee a retirement and will become ke
minimum received by the employee.

3. Theannuity that could be purchased by MSU’ s contribution to TIAA-CREF,
Fddity or Vanguard, will be compared to the pension amount as computed in 1
above, and the employee will receive the larger of the two figures. Provided the
employee meets the minimum retirement requirements, employee contributions
(retroactive to January 1, 1973) will be avallable as an additiond annuity.
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4. Those employees age 55 or over and/or those with 25 years of service not
participating in TIAA-CREF will have ther retirement figured solely on the
improved formula plus a 10 percent addition added to the base pension prior to
actuaria reduction or the sdection of a survivor option.

5.  Employesswho "retire" without meeting the minimum provisonsfor vestingunder e
old plan; i.e., 62 years of age with 15 years of service or 25 years of serviceat any age
(subject to normd actuarid and age deductions, if any), will receive a
retirement penson soldy from the contributions made to their individua contracts
with TIAA-CREF or Fiddlity or Vanguard.
V. Enrdliment

A. TheRetirement Plan gpplication and payroll reduction form is available in the Benefits office.
It isimportant to indicate on the application the dlocation of premiumsto TIAA-CREF, or
Fidelity or Vanguard accounts.

B. Enroliment materid must be received by the Benefits office no later than the end of the month
in order to be effective thefirgt of thefollowing month. Enrollments received after that month
shdl not be effective until the first of the following month and cannot be made retroactive.

V.  Premium Contributions
The TIAA-CREF, Fiddity Investments and Vanguard Group Retirement plans are financed by a

five percent (5%o) reduction from the employee with the University's contributing 10 percent (10%)
based on the annud base sdary.

V1. Other Retirement Information

A. To beconsdered aretiree, an employee must meet one of the following minimum
retirement requirements:

1. Hasattained at least 62 years of age and has completed 15 years of service,
OR

2. Has completed 25 years of service a any age.
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B. Employeesmeseting the minimum retirement requirementswill remain digibleto maintain group
hedlth and dentd care and receive the Employer's proportional contribution.

C. Employees participating in the Employee-Paid Life plan at the time of retirement and who
were enrolled prior to July 1, 1976, shdl receive a $2,000 life plan benefit fully paid by the
Employer.

ARTICLE 17

FILLING VACANT POSITIONS

Generd

A. TheUniversty agreestothe principle of career development of itsemployeesand will, ingood
faith, encourage career concepts of employment.

B. Exiging or newly crested positions shall befilled under norma circumstances, by
transfer or by promotion, provided that qudified and interested employees are available
and they apply before the stipulated closing date of the position vacancy notice.

1.

An employee with less than two (2) years of University service shdl be digible for
interdepartmentd transfers or promotions upon completion of Sx (6) months in her/his
current position.

. An employee with two (2) or more years of University service sl be digible for

interdepartmentd trandfers or promotions upon completion of three (3) monthsin her/his
current position.

. A confidentia employee with at least Sx (6) months of Universty seniority shal be

igible for transfers or promotions based upon her/his University seniority.

A Universty employee (who has completed probetion in the bargaining unit) returning
within twelve (12) months of her/hisappointment outsde the bargaining unit shal bedigible
for trandfers or promotions based upon her/his University seniority dete.

An employee having University service less than the required number of monthsin
her/his current pogtion shall bedigiblefor intra- departmental transfer or promotion if there
are fewer than four (4) applicants on the initid interview lis.

Procedure
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A. Vacanciesof podtionsleve 5 or above within the bargaining unit expected tolast in excess of
520 hours will be posted for no less than five (5) working days except under the following
conditions of presdlection:

1. A bargaining unit member having sufficient years of service as pecified below and whois
agreeable to presdection for a podtion a a higher grade level may be digible for
certification to such a position upon proper application by the employing department.

MINIMUM EMPLOY EE ELIGIBLE FOR PRESELECTION
SERVICE INTO GRADE LEVELS
12 months 5,6
18 months 7,8
24 months 9 and above

2. Thepresdectionform shdl incudethe dassfication, title, department, name and seniority
date of the pre-sdlected candidate. Upon approva by the Office of Human Resource
Sarvices, the position shal be exempt from posting. The Union shdl be natified of such
an gppointment three (3) working days prior to implementation.

B. All posted postions shdl clearly state the requirements to be used for selection purposesand
the name of the department. A copy of the posting shal be made available to the Union under
current or+line procedures or such adternate procedures as are mutually agreed upon.

C. Employeesinterested in aspecific pogting must notify the Office of Human Resource Services
of their interest by compl eting and submitting the gppropriateform(s) beforethe closing date of
the Pogition Vacancy Notice.

[1l. Interviews

A. Whereavailable, four (4) applicantsfrom the department meeting the posted qualificationsand
having the greatest Universty seniority and, where available, eight (8) applicants from the
University at large mesting the posted qudiifications and having the grestest University seniority
shdl conditute the initid interview lig.

1. Candidateson aninitid interview list who:

a  Withdraw from consderation prior to being interviewed,

b. Rl adifferent vacancy after applying for the vacancy in question, or
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c. Dedineagood fath offer tofill the vacancy may bereplaced on theinitid interview
list on aone-for-one basis.

2. If there are fewer than four (4) applicants, other gpplicants may be added to the
interview lig to bring the total number to four (4).

Theemployeewith the highest seniority shal beinterviewed fird, to the extent practicable, and
if sdlected, further interviewing shdl be unnecessary. This process shdl be followed until a
selection is made or written reasons for nortsdection ingtitute the next step in the procedure.

The initid interview lig shdl congst of no more names than herein provided and will be
exhausted in accordance with the provisons of Article 17, 11l A and B before a second
interview lig is submitted.

If no selection is made from these employees, written reasons for non-selection are to be
submitted to the Office of Human Resource Services by the department adminisirator.

If the reasons for non-selection are acceptable to the Office of Human Resource Services,
additiond employees shdl be referred for interview from those qudified and applying for the
position, and the written reasons shall be shared with the affected empl oyee(s) and the Union.

If no sdlection is made from the employee(s) referred in E above, written reasons for non-
selection are to be submitted to the Office of Human Resource Services by the department
adminigrator.

This procedure is to be followed until dl digible employees who have goplied have been
interviewed.

A sdection may be made without completing dl the interviews if those more senior than the
selected candidate have been interviewed.

An employee shall be placedontheinitid interview list for no morethan two (2) vacancies per
posting and shdl prioritize the vacancies for which she’lhe wishes to be congdered in that

posting.

If an employeeis not selected by the above procedure, outside applicantswhose credentias
meet the posted qualifications shall be referred for consderation.

Other Provisons



A. If avacancy has been posted, it may be withdrawn and reposted if the classification or
requirements of the position are changed. If avacancy has been posted and withdrawn and
the classification and requirements are unchanged, the names origindly submitted for thefilling
of the vacancy shal be resubmitted if the vacancy is reposted within 120 days of the origina
posting. If any of the employees are no longer interested or available for the pogition, thelist
may be supplemented under the outlined procedures so that the total names submitted are
congstent with the defined procedure. If the vacancy isreposted after 120 days of theorigind
posting, it will be conddered a new pogting.

B. An employee will be given reasonable "time off" from her/his job for the purpose of
interviewing for another Universty position and/or taking quaifying examinations, if such
arrangements are made in advance with her/his supervisor(s). It shal be understood that the
department considering an employee for transfer or promotion may cortact the employee's
current department for an eva uation of the employee's performancein her/his current postion.

C. Where specid physicd requirements pertain to a position to be filled, the Employer may
request that the applicant take a physca examination, therresultsof which are gpproved by the
Universty Physcian.

D. Employeeswho have gpplied for the position but were not selected shdl be notified of their
non-selection by the Office of Human Resource Services under current on-line procedures or
such dternate procedures as are mutualy agreed upon.

E. A postion upgraded by reclassfication shall be consdered a vacancy subject to dl the
provisons above unless the incumbent is quaified and has performed the duties, based on
which the position was reclassfied, for aminimum of 256 working hours and is not serving a
probationary or trid period. In that case, the incumbent shdl be retained in the reclassified

position.

F. Employeesrecaving lessthan satisfactory performance eva uations, written reprimands and/or
suspensions may be redtricted from gpplying for vacant postions by the Office of Human
Resource Services, provided that the employee and the Union shall be notified whenever the
Office of Human Resource Services dects to invoke this redtriction.

Conditions for Bypassing the Procedure

The procedure for filling a vacancy shdl be bypassed for persons holding the following priority
gtatus and mesting the requirements for the position:

A. Employeeswho at their own or the Employer's discretion terminate atria period prior to the
conclusion of 256 working hours shdl have preference for any vacancy at their former grade
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VI.

levelsor at the discretion of the Employer at their current grade levels and as provided under
thetria period section below.

Employees on leavedrawing Workers Compensation benefitsfor any position at their former
or lower compensation grade levels, the duties of which they are able to perform, provided
that during their absence they did not become subject to layoff.

Employees returning from an approved sick or disability leave of absence without pay
provided that during their absence they did not become subject to layoff.

Employees digible for recdl from layoff or to prevent the imminent layoff from another
position.

Employees returning from gpproved persond leaves without pay provided that during their
absence they did not become subject to layoff.

Employees or non-employees whose transfer, promotion or sdlection may be required for
affirmative action purposes. The need for such action shall be evidenced by the existence of
an dfirmdive action plan by the Employer. The Union shdl be notified prior to
implementation.

Employees whose positions are changed from full-timeto part-time. Inthe event of the need
for reduction in hoursin a department, the department shall honor the principle of seniority in
determining which employee () within the affected classification () will be subject to thehours
reduction, provided the employee(s) can perform the work.

Employees promoted out to a podition in another bargaining unit and returning before the end
of the probationary period may be bypassed to avacant CT position.

A position reclassified from another bargaining unit will be permitted to be placed into the CT
bargaining unit, dong with any incumbent, if theincumbent has been in the postion a least two
years or longer.

Trid Period

A.

An employee promoted or transferred shal begin atrid period conssting of 256 working
hours.

Prior to the expiration of this period, the employee at her/hisdiscretion, or at the discretion of
the Employer, may be returned to her/his former position, if the postion is vacant.
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C.

When atrid period isterminated and if the employee's former position is not vacant,

the Univeraty will, within 20 working days, place the employeein avacant pogtion for which
shelheisqudified at the employeg'sformer gradeleve or current gradelevel a thediscretion
of the Employer. Theemployee shdl beinterviewed by Office of Human Resource Services
prior to adecison in regard to assgning the employee in a vacant position.

If no vacancy exigts, the employee shdl be entitled to her/his former position.
If the employee's former position has been diminated, this shdl be consdered areductionin

the work force in the department from which the employee promoted or transferred, and
shelhe shdl be subject to the provisons of Article 18.

VIl. Requdification Period

A.

A bypassed employee returning from unpaid leave or layoff to aclassfication previoudy held
shdl begin arequdification period of 176 working hours. The requalification period may be
terminated by mutua agreement or by the Employer for fallure to meet reasonable
expectations. Failure to complete the requdification period will return the employeeto her/his
former status of unpaid leave or layoff and igibility for the bypass.

A bypassed employee returning from unpaid leave or from layoff to a classfication not
previoudy held shal begin a 256 working hours requdification period. The requdification
period may beterminated at the discretion of theemployee or theEmployer. Termination of a
second requdification period will return the employeeto her/hisformer atus of unpaid leave
or layoff, making her/him subject to the norma selection procedures.

VIIl. Accessand Review of Procedure

Records pertaining to thefilling of avacant pogition sell beretained for at least 20 working days
following naotice of those interviewed or the sarting date of the selected employee.  Except for
records containing persond data of other employees, individudswho wereactudly interviewed for
apostion and/or arepresentative of the Union may review therecords at atime and place mutually
agreeable to the employee, the Union, and the Office of Human Resource Services.

LAYOFFS

ARTICLE 18
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Generd Provisons

Layoff is defined as areduction in thework force. The Employer agreestheat alayoff shdl never
take place for punitive purposes. The Union will be given the opportunity to discuss the
circumstances with the Employer prior to the effective date of the layoff. Where practicable, the
Employer will attempt to reassign rather than lay off.

A. For purposes of layoff, University seniority shdl gpply.

B. Among probationary employees, seniority shal not gpply. A probationary employeein ke
grade levd in the department shdl be lad off before an employee with seniority islad off
provided the seniority employee is capable of performing the work.

Procedures
A. Depatmenta

1. Thefirg employeeto belad off shdl be the employee within the department with
the least University seniority in the grade level where the layoff isto occur.

2. Anemployee subject to layoff shall be entitled to any vacancy in her/his grade
level provided shelhe is capable of performing the duties of the pogtion.

3. It shdl be assumed throughout this article that an employee can perform the duties
a podtion if shelhe is adle to do so within a training period of not more than 256
working hours. The employee shdl not be entitled to a vacancy or to replace
another employee if more than 256 working hours of training are required.
4. Theemployee subject to layoff shdl at her/his own discretion have the right to
remain in her/his current department by accepting a voluntary demotion to a vacant
position in which shelheis cgpable of performing the work.

B. Universty

1. If novacancy exigsin alower grade levd, or if the employee dlectsnot toaccept a
position a a lower grade level n the department where the layoff is to occur, the
employee shal take a vacant postion outside of the department at the same grade
level or, a her/his discretion, a pogtion a a lower grade leve for which shelhe is
capable of performing the work.

2. If novacancy a the same grade level is available, or the employee doesnot accept  a
position at alower grade leve, the employee subject to layoff may exercise
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her/his seniority within the Universty and replace the least senior employee in the
same grade level where shelheis capable of performing the work.

3. Theleast senior employee a agrade level who is subject to layoff shdl beentitted  ©
any vacancy a the next lower grade leve, the duties of which she/he can
perform. If no vacancy is available, the employee shdl have the right to exercise
her/his seniority over the least senior employee in the next lower grade leved or
levels, the duties of which she/he can perform.

The employee thus replaced may exercise her/his seniority to fill another vacancy or replace
another employee in the above manner.

An employee subject to layoff shall be deemed to have voluntarily resgned if shelherefusesa
position at the same grade leve as her/his current position.

The Employer agrees that an employee and the Union will have fifteen (15) working days
notice, in writing, prior to layoff. An employee's accrued vacation leave may not be used in
lieu of the fifteen (15) working days notice.

Pogitions becoming available shdl be offered to employees under preference established in
Article17.V.D., Filling Vacant Positions, and employeeslad off shdl be recdled in order of
greatest seniority asdefined in Article 20, providing they are cgpable of performing thework.
Employees laid off shadl dso have the right to accept arecdl to a podtion a alower leve if
they are capable of performing the duties of the position.

1. Noticeof recdl shdl be sent to the laid-off employee at her/his last address of
record as recorded in the Employee's Officia Personnel Folder by registered or
certified malil, return receipt requested.

2. Pogtionsto befilled shdl be offered to laid-off employeeswho are qudified. An
employee s0 natified must indicate her/his acceptance of recal within five (5)
working days after receipt of notification from the Employer. The employee must
report to work within eeven (11) working days after receipt of the notice.

3. Falure to receive recdl notice within 14 cdendar days from the date of mailing or
return of recdl notice as unddiverable, whichever is later, will result in
termination.

Failureto accept recall from layoff or report for work provided the position offered was at the

classfication or comparable compensation grade level which the employee
held a thetime of layoff, terminates seniority, recal rights, and employment with the Employer.
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H. Falureto be restored to duty from layoff for aperiod of time equa to University seniority or
two (2) years, whichever occursfirgt, shdl terminate the employegs seniority, recdl rights, and
employment with the Employer.

Temporary Layoffs

In the event of circumstances beyond the Employer's control, temporary layoffs of five or fewer
daysinacontract year may be scheduled provided that the Employer provides 30 days noticeand
works with Union representatives to explore dternatives to a layoff within that period. If no

workable dternatives are found, the layoff may proceed without regard to the provisons of Article
18 and Article 11.11.D.6. The gpplication of this provison shal not be undertaken independently

by individud units. Whenever temporary layoffs occur, an employee may not belad off again until

11 months have egpsed from the date of the last day of the preceding layoff.

Project Technicians

A.

Project technicianswho are hired on or voluntarily change positions after October 31, 1976,
to grant or contract supported research projects or other non-University funded projects
under thefollowing classficaiontitles, and who are given awritten termination date (CTU will
receive a copy) a the time of hire or change of postion, are not subject to the procedures
specified in Section 1.

Research Technologist | Veterinary Technician |
Research Technologist 11 Veterinary Technician I

Additional classfications gpplicableto grant or contract- supported research projects or other
non-Universty-funded projects may be added and CTU will be informed in writing.
Technicianswho arelaid off from the University will receive severance pay of one (1) normad
week's pay for each year of University serviceto amaximum of five (5) weeks. Thefirst year
shall be based upon aminimum of ten (10) month's service. Moniesduewill bepaid assday
continuances until the maximum is reached or the employee is recalled.

No severance payment is agpplicable to those leaving the Universty because of retirement,
indudtrid injury, illness, resgnation, or discharge.

If recalled, employees shdl retain credits for al sdary continuances not used.

Persons changing from these types of pogtions to regularly funded postions are no longer
subject to the provisions of this section.
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Other Provisons

A.

For the purpose of layoff, Union Executive Board membersnot to exceed dleven (11) shdl be
deemed to have greater seniority than other employees within their grade levels or lower
gradesin dl dassficationsif they are capable of performing the duties.

For the purpose of layoff, Union Representatives not to exceed forty (40) shall be deemed to
have greater seniority than other employees within their grade levels or lower grades in al
classficationsin their representation unitsif they are cgpable of performing the duties.

Anemployeerecdled from layoff satusshdl receiveal contractua increases given during the
period of layoff.

An employee recdled from layoff status who receives a promotion shdl receive the
appropriate promotiond increase (Article 8.VI11) based on therate of pay shefheisearning at
the time of return.

Employeeswhile on layoff statuswill be permitted tofill temporary and/or on-cal assgnments
on the following basis.

1. Theemployeemust notify Human Resource Servicesand/or Office Sarvicesthat shelheis
willing and available for part-time.

2. HumanResource Services and/or Office Serviceswill attempt to facilitate the placement
of the employee in avallable assgnments.

3. Work in atemporary or on-cdl assgnment will not be consdered areturn from layoff
gatus and the employee will be considered to remain on layoff status.

4. Timeworked in atemporary and/or oncal assgnment shdl not result in the earning of
service credit, benefits or seniority.

5. At the concluson of the temporary or on-cal assgnment the employee will continue on
layoff statusin accordance with Article 18.

An employee changing positions resulting in alower grade leve due to layoff shdl:
1. Receve a3 percent reduction in her/his base rate of pay if demoted 1 grade levd.

2. Recelveab percent reduction in her/his base rate of pay if demoted 2 grade levels.
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3. Recavea?2 percent per gradelevd reductionin her/hisbaserate of pay if demoted more
than two grade levels.

4. Recevethereductionin pay based on her/hisrate of pay at the time of return.

5. Berequired to have her/his base rate of pay within the range of the new grade levdl.

ARTICLE 19

WORKERS COMPENSATION

VI.

The Employer, in accordance with the State law, providesWorkers Compensation if an employee
isinjured in the course of employment by providing for continuation of a portion of the employee's
wages. Workers Compensation benefitswill be supplemented by accrued sick leave creditsuntil
they are exhausted to maintain regular gross income. When accrued sick leave credits are
exhausted, the employee may eect to use accrued vacation and/or persona leave credits to
supplement Workers Compensation benefits.

Workers Compensation benefits begin after seven (7) cdendar daysof timelost fromwork. After
90 cdendar days of employment, the Employer will waive the seven-day statutory waiting period
and will continue the employegsfull pay for the one-week period.

Injuries arigng out of and in the course of employment must be reported to the employee's
immediate supervisor and medicad evaduation sought from the University Physician. Necessary
medica services shdl be determined by the University Physician for a compensable injury.

Persons on leave drawing Workers Compensation benefits shall, for a period of six months, be
entitled to their pogition upon return, provided they are physicdly ableto perform theduties of thelr
position. If they are physicaly unable to perform the duties of this position for the period they are
drawing Workers Compensation benefits and have not retired, they shal have priority (Article
17.V.B, Filling Vacant Postions) on any position at their current or lower compensation grade
level, the duties of which they are able to perform.

Persons supplementing their Workers Compensation benefits per Section | shdl be entitled to full
benefits asiif actively employed.

An employee who is recaiving regular Workers Compensation for a period in excess of six (6)

months shall receive, a the employer's expense, life, hedth and dental coverage for the period
covered by Workers Compensation. If it is determined by the Benefits office that the injured
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employeewill be off work in excess of six (6) months, the above benefit may beimplemented upon
such determination without requiring premium payments from the affected employee.

ARTICLE 20

SENIORITY

When an employee successfully completes her/his probationary period, seniority shdl be
determined from the date of hire a the Universty.

An employee granted aleave of absence shdl retain her/his seniority until her/his return to active
employment in accordance with Section 1V, Paragraphs G,H, | and J below:

An employee on layoff shdl retain seniority until her/his recdl.

Seniority rights of an employee shal cease for any of the following reasons

A.

B.

C.

@ m

Voluntary resgnation.
Retirement.
Termination for cause.

Failure to accept recall from layoff, provided the position offered was at the
classfication or comparable compensation grade level which the employee held at
the time of layoff.

Failureto be restored to duty from layoff for aperiod of time equd to University seniority, or
two (2) years, whichever occursfirgt.

Failure to accept a position offered through the bypass procedure.

If an employee overstays aleave of absence of less than two (2) years by more than five (5)
working days of the termination of the leave, without providing a reasonable explanation to
her/his immediate supervisor, her/his seniority rights shdl cease, and the employee shall be
considered to have resigned.

If an employee overdaysatwo (2) year leave of absence by morethan five (5) working days
of the termination of the leave, without providing a reasonable explanation to her/his
supervisor, her/his seniority rights shall cease, and the employee shal be consdered to have
resgned.
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I.  Anemployee who gives notice of intention to return to work no more than five (5) working
days after termination of the leave, and is not placed in apostion, will have her/his seniority
continued in accordance with the following schedule:

University seniority Return Rights after Maximum Two (2)Y ear Leave
year leave

Oupto 2 years Length of Univergty Seniority

2upto5years 2years

5upto 10 years 3years

10 up to 15 years 4 years

15 up to 20 years Syears

20 or more years 6 years

When the return rights provided for above are exhausted, an employee will be terminated.

J. An employee on leave of absence because of receiving benefits under Workers
Compensation or long-term disability, shal have her/his seniority continue for up to atotal of
sx (6) years. If the employee does not return to work, for any reason, within six (6) years,
she’he will be terminated.

V. Anemployee returning within twelve (12) months or less of her/his termination from University
employment or transfer to a position outsde of the bargaining unit shal receive credit for al past
seniority upon successful completion of a 256 hour trid period.

VI.  With proper documentation, employees with breaks in service of less than one (1) year will be
granted credit for dl past seniority on gpplication to the Office of Human Resource Services.

VII.  Anemployeereturning after twelve (12) monthsof her/histermination from University employment
shdll, after five (5) additiona years of employment, receive credit for dl past seniority for the
purpose of retirement only.

VIIl.  With proper documentation, re-employed employees, after (5) years of service, will be granted
credit for al past seniority upon application to the Office of Human Resource Services.

ARTICLE 21

OFFICIAL PERSONNEL FOLDER(S)



Each employee shdl have the right, upon request, to examine the content of her/hisown Officia Personndl
Folder(s), the only exclusion being confidentia pre-employment credentids of an evaudive nature.

The employee shal make an appointment with the responsble managerid personnd to examine
her/his Officia Personnel Folder(s). Managerid personnd shdl be present when the employee
examines her/his Officid Personne Folder(s) and the employee may be accompanied by a
representative of the Union if the employee so desires. The employee may designete in writing
her/his desire to have a representative of the Union examine her/his file in her/his absence in a
disciplinary matter, and the designated representative shall be adlowed to examine the Officid
Personnel Folder(s).

No officia report nor any derogatory statement about an employee of which the employee would
not normdly have acopy or be aware shall befiled in the employegs Officia Personnel Folder(s),
unless the employee is provided a dated copy. The employee, for cause shown, has the right to
submit astatement(s) concerning negetive evauative reports for incluson in the Officid Personne
Folder(s). Brief statements may be submitted for inclusion in the employee's Officid Personnd
Folder(s).

Upon an employee's written request to the Office of Human Resource Services, any records of
disciplinary action which occurred more than eighteen (18) months prior to the request shdl be
removed from the Officid Personnd Folder(s), if the employee's performance hasbeen satisfactory
within the past eighteen (18) months.  This section may not be used to remove performance
evauations from the Officid Personnd Folder(s).

ARTICLE 22

DISCIPLINARY ACTION, SUSPENSION, AND TERMINATION

When disciplinary action or sugpension is necessary, the following procedures shal be adhered to:

A. A supervisor shdl discuss the employee's infraction of rules or policies with the employee.
The supervisor may place a notation of the discusson in the employee's
Officid Personnel Folder.

B. A supevisor shdl have the option to reprimand the employee ordly or in writing. If the
employee is reprimanded in writing, a copy of the reprimand shdl be given to the employee
and a copy may be placed in the employee's Officid Personnel Folder. Such a written
reprimand may include a warning that further infraction(s) may result in suspenson or
discharge. At the employee's request acopy of the reprimand shdl be sent to the Union.
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C. A supervisor sl havethe optionin case of continued infraction(s) to suspend the employee,

provided the employee has been reprimanded previoudy. The Employer has the option in
case(s) of seriousviolation of policy, rule, or regulation to suspend an employee without prior
ord or written reprimands as stipulated in subsections below.

1. If the Union desires a hearing on a suspension in addition to or in place of the intigionof
agrievance, it shdl notify the Director of Employee Relations  withintwo (2) working days
of the sugpension. Three representatives of the Employer and three representatives of the
Union shall meet within two (2) working daysof receipt of notification in an attempt
to resolve the issue unless mutualy agreed otherwise. The supervisor and/or the
grievant shdl be permitted to attend  thismeeting a the request of ether party.

2.  Thelength of asuspenson shdl be determined by the Employer to fit the offense al
the offending employeg(s).

3. Notice of sugpensgon shdl be in writing and set forth the reason(s) for and length d
the sugpenson(s). The letter of suspenson may include awarning that any further
violation(s) may result in termination of the employee.

4. Theletter shal be given to the employee and the Union and acopy shdl beplaced n
the employee's Officid Personnel Folder.

5. A grievance on asuspension shal begin at Step Three of the grievance procedure.

6. Thesuspenson of the employee may be immediate or delayed at the option of the
Employer.

. An employee shdl be subject to termination for adequate and just cause.

A.

B.

C.

If the Union desires a hearing on a termination in addition to or in place of theinitiation of a
grievance, it shdl notify the Director of Employee Relationswithin two (2) working days of the
termination. Three representatives of the Employer and three representatives of the Union shdl

meet within two (2) working days of receipt of notificationin an attempt to resolve the issue,
unless mutudly agreed otherwise. The supervisor and/or grievant shdl be permitted to attend
this meeting at the request of either party.

A grievance on atermination shdl begin a Step Three of the grievance procedure.

The termination of the employee may be immediate or delayed at the option of the Employer.
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ARTICLE 23

GRIEVANCE PROCEDURE

Definition of Grievance

A grievance is defined as a disagreement, arisng under and during the term of this
Agreement, concerning the interpretation and application of the provisions of this Agreemen.

Group Grievance

In the event that employees have a group grievance, the Union Representative shal submit the
grievance on behdf of al named and smilarly affected employees. A group grievance shdl beonly
oneinwhich thefact(s) in question and the provisons of the Agreement dleged to be violated are
the same as they relate to each and every employee in the group. When the affected group is
contained within one department, college, or divison, the grievance shdl beinitiated at Step Two of
the grievance procedure. Any other group grievance shdl begin at Step Three.

Ora Step

An aggrieved employee should promptly notify her/his immediate supervisor that shelhe has a
grievance. The employee may at her/his option discuss the matter directly with the supervisor or
may request arepresentative of the Union to be present for the purpose of attempting to adjust the
grievance.

Forma Grievance Procedure
A. Step One

1. If the aggrieved employee does not receive a satisfactory ord answer, or if shelhe
does not receive any answer a the Ord Step within three (3) mutual working days
following the day of ord presentation, the aggrieved employee may reduce the
grievance to writing and submit it to the appropriate supervisor.

2. A grievance must be submitted in writing within fifteen (15) working days of the
occurrence of the condition(s) giving rise to the grievance, or within fifteen (15)
working days of the date it is reasonable to assume that the employeg(s) should
reasonably have become aware of the condition(s) giving rise to the grievance, or
within three (3) working days following the Oral Step, whichever islatest, in order
for the matter to be consdered a grievance under this Agreement.
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3.

The grievance shdl be submitted on forms provided by the Union, dated and

sgned by the aggrieved employee(s) and shdl set forth the facts, dates, and  provisas
of the Agreement that are aleged to have been violated and the remedy desired.
At the time the grievance is received, the supervisor or designee shal Sgn addatea
copy which shdl be returned to the grievant. A meeting shdl beheld  if requested by

ether party.

In the event the immediate supervisor or designated representative does not answer ke
grievance within ten (10) working days, the grievance may be appedled to the re¢hge
gep of this grievance procedure within five (5) working days after the  expiration of the
goplicable time limit.

In the event the answer of the supervisor or designated representative is

unacceptable to the grievant, the grievance may be appedled to the next higher step 6
this grievance procedure. Any grievance not gppeded within five (5) working  daysdter
such answer shdl be considered settled on the basis of the written answer of the
supervisor or designated representative and shal not be subject to further apped
and/or review.

B. Step Two

1.

If the grievant is not satisfied with the digpostion of the grievance at Step One, the
grievant may apped the grievance to he adminidrative head of the unit or her/his
designee within five (5) working days after the date of the answer. Such gpped
shdl be in writing as in Step One and shdl date the reason(s) why the Step One
dispostion is not satisfactory.

Within ten (10) working days after receipt of such request for apped, the
adminigrative head or her/his designee shdl hold a meeting with the grievant in

an atempt to resolve the aleged grievance. Only persons directly related to the
grievance shdl be present at the meeting. The grievant may be represented by the
Union. Representatives of the Employer and the Union shall not exceed three (3)
in number respectively (including the grievant and the supervisor).

3. Within five (5) working days following concluson of such mestings, the

4.

adminigrative head or her/his designee shdl provide the grievant with awritten
disposition of the grievance.

Any grievance not gppeded within five (5) working days after such answer shall be

consdered settled on the bads of the written answer of the administrative head or
her/his designee and shdl not be subject to further gpped and/or review.

58



C. Step Three

1.

If the grievant is not satisfied with the disposition of the grievance at Step Two, the
grievant may apped the grievance to the Director of Employee Relations within five (5)
working daysafter the date of theanswer. Such apped shdl beinwriting asin Step One
and shdl state the reason(s) why the Step Two digposgtion is not satisfactory.

Within ten (10) working days after receipt of such request for appedl, the Director of

Employee Relations or her/his designee shdl hold a meeting with the grievant in an

attempt to resolve the dleged grievance. Only personsdirectly related to the grievance
shall be present at the meeting. Representatives of the Employer and the Union shal not
exceed four (4) in number respectively (including the grievant and supervisor). Three(3)
of the Union representatives including the grievant may be active employees.

Within five (5) working days following concluson of such meeting(s), the Office of
Employee Raionsshdl provide the grievant with awritten digposition of the grievance.

Any grievance not appeded within ten (10) working days after such answer shall be
conddered settled on the basis of the written answer of the Office of Employee Relations
or designated representative and shal not be subject to further gpped and/or review.

Classification grievances may be advanced to Step Three only by the Union. The Office
of Employee Relationsor itsdesigneewill have six (6) weeksto respond with asummary
of itsfindings. At the request of ether party, ameeting will be held.

D. Step Four

In the event of an unsatisfactory decision or no decision, the Union may submit the grievance
to arbitration.

1.

The Union will notify the Employer of its decison to arbitrate within ten (10) working
days of the expiration of the decison time limit placed on Step Three. Following
natification, the Union and Employer will attempt to select an arbitrator.

If the partiesfall to select an arbitrator within ten (10) working days after notification, the
Unionwill submit ademand for arbitration to the American Arbitration Association within

five (5) working days with a copy of the demand to the Employer.

The American Arbitration Association shal be requested by either or both parties to
provide apanel of ten (10) arbitrators. The parties shall attempt to select an arbitrator
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from this ligt within ten (10) working days. If there is no sdlection from the ligt, the
American Arbitration Association shal gppoint an arbitrator.

Therules of the American Arbitration Association shdl apply to dl arbitration hearings.
Thearbitrator shal be requested to issue her/hisdecision within thirty (30) days after the
conclusion of testimony argument and submission of briefs. Thedecison of thearbitrator
will be find and binding on dl parties, and judgment therein may be entered in any court
of competent jurisdiction.

The process of expedited arbitration, under the rules of the American Arbitration
Asociaion, may be utilized by mutua written agreement of the Employer and the Union
on a case-by-case basis. The arbitrator need submit only the concluson and award in
writing.

Fees and authorized expenses of the arbitrator shall be shared equally by the University
and the Union. Verbatim transcripts of the proceedings shal be secured only with the
prior mutua consent of the parties, in which case dl expenses will be equdly borne
except for transcribed copies which shdl be paid for by the requesting party.

The arbitrator shall have no authority to add to, subtract from, dter, change or modify
any of the provisonsof thisAgreement. Thedecision of thearbitrator shdl belimited to
only the question(s) submitted to the arbitrator.

The arbitrator shal not subgtitute her/his judgment for that of the Employer where the
Employer's judgment and actions are based upon reasonable cause and do not violate
the written provisons of this Agreement. The arbitrator shall not render any decison
which would require or result in an action in violation of public statutes. The arbitrator
may make no award which provides the employee compensation greater than would
have resulted had there been no violation.

The Employer, inno event, shdl berequired to pay back wagesfor morethan thirty (30)
caendar daysprior to the date awritten grievanceisfiled. However, inthe case of apay
shortage (other than one resullting from misclassification) of which the employee could not
have been aware before receiving her/his pay, any adjustment shall be retroactive to the
beginning of the pay period in which the shortage occurred, if the Employeefilesher/his
grievance within thirty (30) working days after shefhe becomes aware of such shortage.
All dams for back wages shdl be limited to the amount of wages that the employee
otherwise would have earned less any  unemployment compensation, or additiona or
new wages for persond servicesthat shelhe may have received from any source during
the period in question.
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10.

11.

12.

Thearbitrator shal have no authority to establish wage and sdary scales, rateson new or
changed jobs, to change any wage or sdary rate, or to change classification descriptions.

Excluded from arbitration are disputes and unresolved grievances concerning merit
increases beyond the normal increases.

If agrievanceis gppeded to arbitration and the arbitrator finds no authority to rule on
such case, thematter shall be returned to the parties without decision or recommendation
on the merits of the case.

E. Reditution/Rengatement

1.

Should adecision berendered at any step of the grievance procedure that the employee
was unjustly discharged, demoted, or suspended without reasonable and just cause, the
Employer agreesto reinstate the employee to the employegsformer position effective the
date of the discharge, demotion, or suspension.

Computation of any back wages or benefits, if gppropriate, must include offsets for
unemployment insurance, Workers: Compensation and benefits, and wagesearned with
other employers during the computation. A decision may be rendered to reindtate the
employee without back compensation or benefits.

F. Other Provisons

1.

Thegrievant may request a any or al stepsof thisgrievance procedure, the assiganceof
a representative of the Union. Any expense incurred for counsd, assstance or
representation is the responsbility of the grievant.

Grievances shall be processed as rapidly as practicable. The number of working days
indicated at each level shal be considered as maximum and substantive and every effort
shal be made to expedite the grievance process. Time limits in the steps may be
shortened or extended by mutual written agreement of both parties.

Failure of the grievant to gpped a decison within the specified time limits shdl be
deemed a withdrawa of the grievance and bar further action or apped. Failure of the
Employer to render adecision on agrievance within the specified time limits shal permit
its gpped by the grievant to the next step.

Steps of the grievance procedure may bewaived inwriting by mutua agreement of both

paties. The grievant may withdraw a grievance at any step of the procedure.
Grievances so withdrawn shdl not be reinstated.
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5.  The Employer and the grievant may adjust a grievance without the involvement of the
Union, provided the adjustment is not contrary to any of the provisons of this
Agreement.

6. Written classfication grievances must be accompanied by postion description

information on a questionnaire to be provided to the employee and completed by
her/him.

ARTICLE 24

COMMUNICATIONS

The Employer shdl make available to the Union upon reasonable request in writing, and within
reasonabletime, available public gatisticd, financia, and personne information and reportsrelated
to the operation of the Universty when such information is necessary in the representation of

employeesor implementation of this Agreement, provided that nothing included hereinisintended to
require the Employer to present information in forms other than those determined by the Employer
or required by law. When the Employer deems necessary, areasonable charge may be assessed to
the Union for such materids. When these materids are readily accessibleto the Union, they need
not be produced by the Employer.

The Employer shal furnish to the Union on amonthly basisalist of employeesin the bargaining unit
congsting of names, departments, classfications, dates of employment and pay rates.

The Union shdl provide the Employer with a lig of Union officers, committee members, and
juridictiond digtrictstowhichthey areassgned. The Employer shdl benatified immediately of any
subsequent changes.

Employees shdl berespongblefor notifying the Office of Human Resource Serviceswithin five (5)
working days, on a form provided by the Employer, of changes in their names, addresses,

telephone numbers, and any other information which the Employer may legaly request. Periadicaly
the Employer shal provide the Union with employee's home addresses and telephone numbers.
Excluded from this ligt will be employees who have specificaly requested that such information is
not to be released.

The Employer shdl provide each employeein the bargaining unit with one copy of the Agreement.
The Employer shdl provide the Union with 100 copies of the Agreement. Each newly hired
employee in the bargaining unit shal be given a copy of the Agreement.
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VI.

VII.

VIII.

TheUnion shdl be permitted use of University facilitiesfor regular and specid businessmeetings of
the Union, provided the Union conformsto dl regulations established by the Employer.

The Employer shdl provide the Union with mail privileges through the Employer's Campus Mall
Sarvice in the following manner:

A. TheUnion shdl deiver the mail to Campus Mall Servicesin conformity with
established palicy.

B. TheUnion shdl becharged at aper piecerate that is 50 percent of the U.S. postal chargefor
fird dassmall.

C. Thereshdl be aminimum handling charge of $50.00 per mailing.

The University agreesto provide the Union with four (4) campus restricted centrex lines. One (1)
line shdl be paid for by the University and three (3) lines shdl be paid for by the Union.

ARTICLE 25

REPRESENTATION AND RELEASED TIME

The Employer shal recognize, for purposes of bargaining on released time, no more than eight (8)
employees as the Negotiating Team.

Union representatives may be granted reasonable released time for investigating and/or adjusting
grievances, or, a the request of the Employer for other matters pertaining to this Agreement.

The Employer shdl recognize any authorized representatives of CTU for the purpose of
participating in negotiations and the handling of other matters under this Agreement.

The Presdent of the Union or her/his designee and a minimum of two (2) employees in the
bargaining unit shdl be granted released time for the purpose of meeting with the Director of
Employee Relaions or her/his designee for specid conferences for the discussion of important
matters pertaining to labor relations.

A. Arrangement for these conferences shdl be made at least two (2) working days prior
to the requested meeting unless otherwise mutudly agreed to by the Employer and the Union.
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VI.

VII.

B. Anagendashdl be submitted at the time the arrangements for the conference are made, and
itemsto be discussed in the conference shall be confined to those items on the agenda unless
otherwise mutualy agreed to by the Employer and the Union.

C. These meetings shal not be for the purpose of continued negotiations of this Agreement but
may be convened for the purpose of clarification and implementation of this Agreement.

The President of CTU shdl be authorized 100 percent released timeto carry out theresponsibilities
of her/hisoffice. When the Union President relinquishes her/his office, shelhe shall havetheright to
return to the same classification in her/hisformer unit that she’he held immediately prior to becoming
Union Presdent. Therateof pay for aUnion Presdent whoisrelinquishing that office and returning
to employment in her/his former unit shal be the rate of pay that prevaled for her/his job
immediately prior to her/hisassuming the office of Union President (with gpplicable progressonand
generd adjustments occurring during her/his absence from the unit).

If a pogition in the Union Presdent’s classfication no longer exigs in her/his former unit, then
she’lhe shdl have full rights under Article 18 of the Contract.

The Vice Presdent and the Treasurer shdl be authorized up to atota of 25 percent released time
each to carry out the responsibilities of their offices.

Employees who are elected or appointed officias of the Union will be granted released time for
Union training.

A. For the purpose of released time, the number of Union representative postions may not
exceed forty (40). Thetotal aggregate number of working hours of released time for these
employeesshdl not exceed 320 hoursin any one (1) month. Individua Union Representatives
may not be released in excess of 8 hours per month. The Employer must receive notice of
individuas and released time to be used a least ten (10) working days prior to the
commencement of the training program.

B. For the purpose of released time, the number of Executive Board members may not exceed
eleven (11). The totd aggregate number of working hours of released time for these
employees shal not exceed 90 hours per month. Individuad Board members may not be
released in excess of 16 hours per month. The Employer must receive notice of individuds
and released timeto be used at |east two (2) working days prior to the commencement of the
meeting or training program.

C. Thetota aggregate number of working hours of released time for Union representatives and

Executive Board members shall not exceed 2720 hours per contract year. There shdl be no
carry over of unused hours from one year to the next.
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VIII.

Two members of the bargaining unit sdlected by the Union shal be reassigned to Union duties.

A. TheUnionshdl reimbursethe Employer within fifteen (15) daysof billing for dl costs, wages,
and benefit payments.

B. Upon fulfillment of Union duties, the aforementioned employees may return to their former
grade levels with dl benefits and wages that would have been accrued during ther
reassgnment to Union duties. Inreturning to work, employeeswho have been reassgned for
two years or less shal be entitled to bypass the procedures for Filling of Vacant Positions,
Article 17.V.E. Employees who have been reassigned for a period over two years shall
follow the normd provisonsfor Filling Vacant Positions and shall not have any priority status
under the Agreement.

ARTICLE 26

UNION SECURITY

Membership

Asacondition of employment, each employeein the bargaining unit on or beforethe 30th day after
the effective date of this Agreement or on or before the 30th day after employment inthebargaining
unit, whichever islater, and monthly theresfter, shall tender to CTU either, periodic and uniformly
required Union dues, or inthe dternative, servicefeesin an amount equd to these duesas st forth
in the Condtitution of the Clerical- Technica Union of Michigan State University.

Checkoff

A. TheOfficeof Human Resource Services, at thetimeof hire, rehire, reinstatement or transfer of
an employee into the bargaining unit, shal apprise the prospective member of this Article's
provisonsand shal present to her/nim an Application for Membership and an authorization for
Checkoff of Dues, such formsto be provided by the Union.

1. If theemployeedesrestojoin CTU, the employee shal completeboththe Application

for Membership and the Authorization Card for Checkoff of Duesand return them, dong
with the initiation fee, to the CTU financid officer.
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2. If the employee does not desire to join CTU, the employee shal complete only the
Authorization Card for Checkoff of Dues, sothat CTU may collect from theemployeeits
sarvice fees equd to the monthly dues, and return it to the CTU financid officer.

3. If theemployeedesiresto tender dues or fee directly to the Union, the employee will so
indicate on the Application for Membership formwhich shal be transmitted to the Union
on or before the 30th day of employment with dues or fees equivaent to $100.
Adjustment of dues or fees shal be made at the end of 12 months from these receipts.
Excess amounts then will be returned to the employee within 10 days of demand and
insufficient amounts will require payment within 10 days of notice. Each year will again
require deposit of asum of $100 and the procedure indicated above will be applied.

During the life of this Agreement and in accordance with the terms of the Authorization for
Checkoff of Dues, the Employer agreesto deduct membership dues or servicefeeslevied in
accordance with the Condtitution of the Union from the pay of each employee who executes
or has executed the Authorization for Checkoff of Dues.

Theinitid deduction of any employee shdl not begin unlessthe Authorization for Checkoff of
Dues and the certification of the CTU'sfinancid officer asto theamount of the periodic Union
duesor servicefees have been delivered to the Employer's Payroll Department at least Six (6)
working days prior to the affected payday.

All monies deducted by the Employer shdl be remitted to the CTU's financid officer once
each month by the 20th caendar day of the month following the month in which deductions
were made together with alist of current employees showing the amount of Union dues or
sarvice fees deducted from each employee.

In cases where a deduction is made which duplicates apayment dready madeto CTU by an
employee, or where a deduction is not in conformity with the Conditution of the Union,
refunds to the employee shdl be made by CTU.

The Employer shdl not be liable to CTU by reason of Section B of this Artidle for the
remittance or payment of any sum other than that condtituting actua deductions madefromthe
pay earned by the employee.

The Employer shdl not, during the life of this Agreement, deduct dues or service fees from
employees for any organization other than the Union without CTU's written permission.
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H. CTU shdl protect and save harmless the Employer from any and al clams, demands, suits,
and other forms of ligbility by reason of action taken or not taken by the Employer for the
purpose of complying with this Article.

[1l.  Termination for Failure to Comply

A. An employee in the bargaining unit who falls to tender to the Union either periodic and
uniformly required Union dues or, in the dternative, service feesin an amount equa to these
dues as st forth in the Condtitution of the Union shal be terminated by the Employer,
provided the following stipulations are adhered to:

1.

The Union shdl notify the employee by certified or registered mail explaining that the
employee is ddinquent in not tendering required Union dues or service fees, specifying
the current amount of the ddinquency, and warning her/him that, unless the ddinquent
dues or service fees are paid and a properly executed Authorization for Checkoff of
Dues or sarvice fees is tendered within ten (10) working days of such notice, the
employee shdl be reported to the Office of Employee Relaions with a request to
terminate the employee as provided in this Article.

The Union shdl give a copy of the letter sent to the employee and the following written
notice to the Office of Employee Relations at the end of the 10-day period:

The Union certifies that (name) has failed to tender ether the periodic and uniformly
required Union dues or service fees required as a condition of continued employment
under the collective bargaining Agreement and demandsthat the employee beterminated
under the terms of this Agreement. The employee shall be terminated by the Employer
within ten (10) working days following receipt of the above letter and notice.

B. Teminaion Limitation

If an employee has tendered directly to the Union her/his membership dues or the service
charge, or has a written authorization in effect requiring the deduction of dues or service
charge, the employee shdl not, under any circumstances, risk theloss of job because of alack
of good standing in the Union. The Union cannot cause the discharge of an employeewho has
resgned from or has been expdled by the Union for any reason other than her/hisfalure to
tender the dues or service charge to the Union, ether directly or after revocation of her/his
authorizetion.

C. Disputes Concerning Compliance
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The Union shdl protect and save harmless the Employer from any and al clams, demands,
auits, and other forms of liability by reason of action taken or not taken by the Employer for
the purpose of complying with this Article,

Revocation Cards
The University will notify the Union monthly of the names of employees trandferred outside the

bargaining unit. Such employees shall cease to be subject to dues/service fees deductions at such
time as they sign dues revocation cards at the Union office.

ARTICLE 27

UNION RIGHTS AND RESPONSIBILITIES

Pursuant to the powers and authority of the Employer under the Condtitution of the State of
Michigan, the Univerdty hereby agreesthat dl employees of the University who may be appropri-
ately included in the bargaining unit represented by the Union shdl havetheright to fredy organize,
join, and support the Union for the purpose of engaging in collective bargaining or negotiationsand
other concerted activitiesfor mutua adsand protection. The Employer agreesit will not directly or
indirectly discriminate againg any employee with respect to hours, wages, or any terms or
conditions of employment by reasons of her/his membership in the Union, her/his participation in
any activities of the Union or collective professona negotiations with the University, or her/his
indtitution of any grievance, complaint or proceeding under this Agreement or otherwise with
respect to any terms or conditions of employment.

The Employer will not aid, promote, or finance any labor group or organization which purportsto
engage in collective barganing involving the employees covered by this Agreement. Nothing cont
tained herein shall be congtrued to prevent an individua employee from presenting agrievance and
have the grievance adjusted without intervention of the Union, if the adjustment is not incons stent
with theterms of this Agreement, provided the Union has been given the opportunity to be present
a such adjustment. The Union may initiate a grievance as pertaining to Rights of the Employer
Article for protection and maintenance of this Agreement.

The Union shdl maintain its University account in accordance with University agency account
policies.

ARTICLE 28
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RIGHTS OF THE EMPLOYER

Except as specifically abridged, delegated, granted, or modified by termsof this contract, the Employer Sl
retain dl rights to exercise customary and regular functions, duties, and responsbilities of managemernt,
including, but not limited to, the right to hire, establish and change work schedules, set hours of work,
edablish, diminate or change classifications, assign, transfer, promote, demote, lay off employees, and for
just cause to discipline and discharge employees and otherwise maintain an orderly, effective and efficient
operation. Further, the Employer retains supervison of al operations, methods, processes, means and
personnel by which work will be performed and the right to determine and change thework to be doneand
the standards to be met by employees. The Employer may require employees to have a physica

reexamination when directed by the University Physcian. Itisfurther understood that management shdl not
useitsright to unfairly and illegaly discriminate againgt an employee, group of employees, or the Union.

In addition, the Employer shal have the right to make reasonable rules and regulations and change such
rules and regulations as it may from time to time deem necessary and which are not in violation of this
Agreement. If after publication and tranamitta to the Union of rules and regulations, the Union has not
processed a grievance dleging unreasonableness within ten (10) working days, the rules and regulations
shdl no longer be grievable. Theresfter, grievances rdated to rules and regulations shal be limited to their
enforcement and pendlties therefrom.

ARTICLE 29
NO-STRIKE, NO-INTERFERENCE, AND NO-LOCKOUT

. TheUnion recognizesthat strikes by public employees are prohibited by Act 336, Public Acts of
1947, as amended by Act 379, Public Acts of 1965, and agreesthat it will comply with said Act.
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The Union and its officids will not cause, support, or condone, nor shal any employee or
employeestake part in any action againg or any interference with the operations of the Universty
during the term of this Agreement.

The Universty shdl not conduct alockout of bargaining unit employees during the course of this
Agreement.

ARTICLE 30

SCOPE OF THE AGREEMENT

VI.

VII.

The Employer and the Union acknowledge that during the negotiations which resulted in this
Agreement each had the unlimited right and opportunity to make demands and proposds with
respect to any subject or matter not removed by law from the areaof collective bargaining, and that
the undergtandings and agreements arrived a by the parties after the exercise of that right and
opportunity are sat forth in this Agreement.

No provision of this Agreement, or any supplement thereto, nor the right of either the Employer or
the Union under the terms of the Agreement shdl be changed or dtered in any way unless such
change or dteration is agreed to in writing between the Employer and the Union.

This Agreement shall supersede any rules, regulations, practices, or contractsinconsstent withits
terms, unless mutudly adjusted in writing by the Employer and the Union.

Such an adjustment between the Employer and the Union shdl be made only after the Employer
and the Union have agreed in writing that a particular program cannot be designed to comply with
specific provisons of this Agreement.

The written adjustment between the Employer and the Union shal specify which provisons of this
Agreement shal be adjusted and how they shal be adjusted.

Any such adjustment shdl apply only to the programs specificaly mentioned therein.

In the event that any provisions of this Agreement shdl a any time be held to be contrary to law by
acourt of competent jurisdiction from whose fina judgment or decree no appedl has been taken
within the time provided for doing so, such provisonsshdl bevoid and inoperative. However, dl
other provisonsof this Agreement shdl continuein effect, and the parties shal meet for the purpose
of rewriting the voided and any other directly affected provisons and those provisons only.
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VIII.

Negotiations to nodify, dter, amend, renegotiate, or change, or any combination thereof, the
provisons of this Agreement shal begin no later than 60 days nor earlier than 90 days prior to the
expiration of the Agreemen.

Lettersof Agreement, L etters of Understanding, and other memorandareaffirmed as of the date of

this Agreement shall remain in effect for the term of this Agreement unless otherwise agreed to by
the parties.

ARTICLE 31

SAFETY

The University and the Union shal cooperate for the purpose of diminating accidents and hedth
hazards. The Univergty shal make reasonable provisonsfor the safety and hedth of itsemployees
during their hours of employment. The University, the Union and the employees recognize their
obligations and/or rights under existing Federd and State laws with respect to safety and hedlth
matters.

The Union's Safety Committee shal continue to meet on a monthly basis with representatives of

DPS Safety and Public Hedlth, Office of Radiation, Chemicd and Biologicd Sefety, Univeraty
Engineer and Employee Relations for the purpose of having continuing did ogue on safety issues.

ARTICLE 32

EMPLOY EE ASSISTANCE PROGRAMS

Without detracting from the existing rightsand obligations recognized in other provisonsof this Agreement,
the Employer and the Union agree to referring and encouraging employees having socid-emationd afflic-
tions to participate in a coordinated program directed to objectives of employee assstance.

ARTICLE 33

FLEXIBLE APPOINTMENTS

A flexible gopointment involvesfull-time active employment for 9, 10, or 11 months per year witha
prescheduled unpaid leave of absence with some benefits equivaent to full-time appointments,
subject to the conditions set forth hereinafter.
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VI.

VII.

VIII.

The department administrator shdl identify in writing to the Director of Human Resource Services
the pogition (s) gppropriate for flexible gppointments, and shdl include the following information:

A. The postion number, dassfication, name of incumbent (if any).

B. How thepostionwill be structured as aflex gppointment (i.e., 9, 10 or 11 months), including
adescription of the work to be reduced in the case of a proposal to convert an existing full-
time position to aflexible postion.

C. A descriptionof the budgetary impact (i.e., efficiencies, wage savings, etc.) that conversion of
the position is expected to achieve.

The Union shdl be provided notice of each request to establish or convert an exigting full-time
position to a flexible gppointment and afforded an opportunity to provide input to the Director of
Human Resource Services.

The designation of a position as a flexible gppointment must, to take effect, be gpproved by the
Director of Human Resource Services after recelving input from the affected employee.

A flexible appointment may only be approved in order to achieve budgetary savingsin the affected
department.

Flexible appointments shal not be created for the purpose of transferring the entire responsibilities
of those positions to persons who are not employed in the bargaining unit. The entire job of an
employee on flex leave shdl not be performed by personswho are not employed in the bargaining
unit.

An incumbent shal not be laid off or downgraded in order to create or astheresult of the creation
of aflexible pogtion.

Once a podgtion is officidly desgnated as a flexible appointment, only flexible gppointments are
permitted.

Once gpproved, aflexible position shal maintain that designation until the department administrator
submits arequest, which must be gpproved by the Director of Human Resource Services, thet the
position be designated otherwise, provided the Union is notified.

The conversion of afilled, flexible position to afull-time postion, shal not take effect until

adate not less than three (3) months after the conversion is approved, absent the assent of
the incumbent.
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XI.

XIl.

XIII.

XIV.

XV.

XVI.

Infilling vacancies for flexible gppointments, the flexible leave period shdl be indicated on
the posting.

For the term of the present agreement, no more than 100 positionsin the bargaining unit may be
designated asflexible gppointments. Thisnumber may be exceeded by mutual agreement between
the Union and the Employer.

Positions may be designated as flexible appointments only in one of the following circumstances:

A. with the voluntary assent of the incumbent in the position;

B.
C.

in filling avacancy in an exiding postion; or
in filling avacancy in anew pogtion.

Flexible gppointees shall be considered regular employees.

Unpaid leavesfor flexible gppointees shal be prearranged as part of the flexible appointment, and
shdl occur for periods of one month or more, up to amaximum of three months (in increments of
one month).

A flexible gppointeeisrequired to sgnthe PAN form sgnifying her/hisvoluntary concurrence with
the gppointment and the position’s period(s) of unpad leave. At the time when this form is
presented, the employee shdl be advised in writing of the length of time of the unpaid flex-leave,
and the time or times when the unpaid flex-leave will be taken.

The flexible gppointee’ s benefit digibility during active employment status and unpaid flex-leave
shdl be asfollows

A. Theemployeewill receive the full University contribution toward hedth and dentd plans.

B.

The employee will receive long-term disability and expanded life coverage, subject to all

current digibility requirements. (Employeesotherwise digiblefor long-term disability continue
ther digibility during periods of flex-leave as well as during periods of scheduled active
employment. However, long-term disgbility benefit payments do not begin during the flex-
leave. Theemployee shase sdary for the period of activeemployment prior to theflex-leave
will be used to determine long-term disability benefits)

The employee may maintain optiona group life and optiond accident coverage. Prior to a
flex-leave, advance deductions for applicable employee contributions for hedth, life and
accident coverage are automaticaly taken to cover the flex period. In the event that
insufficient natice of flex-leaveisreceived, the Benefits Office will bill the employeefor these
amounts.
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XVII.

XVIII.

XIX.

XX.

XXI.

XXII.

D. Educationd assstanceis available, subject to dl other digibility requirements.
E. Persond leave dayswill be credited as provided for in Article 11, Section IV.

F. Full service credit is given toward retirement, benefit digibility waiting periods and vacation
service months.

G. Paid leave accruds are proportiond. Hex employees accrue leave as full-time employees
during periods of active full-time employment. During aflex-leave, paid leavewill not accrue
and may not be utilized.

H. During active full-time service, the employee receivesthe University’ scontributionto TIAA-
CREF, Fiddity or Vanguard, based on her/hisregular wages. No University contributionsare
meade while the employee is on a flex-leave with benefits.

I. All sday-related benefits (pad leave, employee @d life, TIAA-CREF (or Fiddity or
Vanguard) contributions, long-term disahility, expanded lifeinsurance, extended disability and
longevity) are based on the employee' s annud base wages.

Hex-leaves may begin during a probationary or trid period. However, the time spent on the flex
leave will not count toward completion of the probationary or trid period.

Employees may work for other employers or for the University in other jobs while on flex-leave.

Flexible appointees receive their base wages during the period of active service and no saary
during periods of flex-leave.

Employees will not be digible for unemployment compensation benefits during periods of unpaid
flex-leave, provided that the University has provided reasonable assurance that they will be
employed after the flex-leave.

Employees returning from flex-leave are assgned to ther previoudy held positions, unless the
circumstances of the University change to the extent that a position no longer exigs. A flexible
gppointee affected by a layoff is covered by the layoff provisons of the Collective Bargaining
Agreement. A flexible gppointee who is affected by alayoff shdl be given written notice assoon as
practicable, but not less than that which is stipulated in the Agreement.

Disagreements in the interpretation or application of this Article shal be subject to the grievance

procedure and shall be processed at Step I11. Unresolved disagreements may be submitted for ad
hoc expedited arbitration.
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APPENDIX |

MATERNITY LEAVE

Upon request, an employee shdl be granted aleave of aisence up to one (1) month prior to the
projected delivery date provided she has presented a physician's satement which indicates said
date.

Leave of absence for pregnancy granted in excess of one (1) month prior to the projected delivery
date will require medica certification of the employee's inability to perform the duties of her

position.

The employee shdl be alowed to remain on leave of absence for a period of eight (8) weeks
following the actud ddivery date without further medica certification.

Extensions of aleave of aasence beyond the eight (8) week period require medical certification.
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APPENDIX II
JOB TITLESAND GRADES
I.  Thefollowing classfications and grades are those in effect as of March 1, 1988.

1. Thedassfication and the classification description for each job in effect as shown below shdl
continue in effect unless

A. the Employer changesthe job content (requirements of the job asto training, kill,
responsbility and/or working conditions),

B. thejobisterminated by the Employer or not occupied during a period of one (1) year, or

C. theexiding grade leves are changed by mutud agreement.

GRADE 3

Cashier Clerk |
Office Assigtant |
Store Sarvice Assistant |

GRADE 4

Clerk/Receptionist |
Mail Processor |
Technicd Assgtant |
Telephone Receptionist

GRADE5

Accounting Clerk | Editorid Assgtant |
Buyer Assgtant Library Assgant |
Copy Center Operator | Secretary |

Data Entry Operator |
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Cashier Clerk 11
Clerk/Receptionist I
Exhibits Technician |
Histology Technician |
Laboratory Aide

Computer Operator |

Copy Center Operator ||
Data Entry Operator Il

Hedth Care Assgtant
Information Systems Operator
Library Asssant Il

Mail Processor 111

Accounting Clerk 11

Benefits Assgtant

Collection Assgant

Dairy Production Technician
Editorid Assigtant Il

Enrollment Services Assigtant |
HIm Room Assgtant

Golf Course Operations Assistant
Hedlth Care Assistant/L eader
Hedth Information Technician
Information Technician Assdant
Laboratory Preparation Technologist

GRADE 6

Mail Processor I

Office Assgant |1

Parking Enforcer
Pharmacy Aide

Technica Assgtant Il

Typigt-Production

GRADE 7

Parking Office Service Assstant
Pharmacy Technician |
Purchasing Expediter |
Reservation Agent
Secretary 11
Typig- Technica
Veterinary Laboratory Technologist |

GRADE 8

Medicd Billing Assgtant |
Medica Receiving Group Leader

Payroll Assgtant |

Pharmacy Technician I

Photographic Technician |
Printing Services Assgtant
Purchasing Expediter 11

Research Technologist |

Research/Ingtructiond Equipment

Technician
Stores Services Assigtant |1
Sysems Assigtant |
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Andyticd Laboratory Technologist
Anatomy Preparation Technician

Art Shop Coordinator

Botanica Collections Coordinator
Botanicd Technologist |

Collection Accounts Coordinator
Collection Coordinator

Computer Operator 11

Customer Services Representative
Cytogenetic Laboratory Technologist |
Editor |

Exhibits Technician I

Hedlth Information Techniciar/L eader
Histology Technician 11

Information Technician |

Library Assgtant 111

Licensed Practical Nurse

Admissons Credit Evduation Assgtant
Audiovisud Technician
Cinematographer/Videography Technician
Computer Repair Technician

Curriculum Assgant |

Dispatcher

Enrollment Services Assgtant ||

Histology Technician 111

Information Technician I

GRADE 9

Maintenance Dispatcher
Mechanica Detailer
Medicd Billing Assgtant I
Medica Records Technician

Museum Specimen Preparation Technologist

Office Assgtant 111
Payroll Assgant 11
Photographic Technician I
Physical Thergpy Assgtant
Printing Services Assstant/L eader
Production Assistant
Programmer |
Radiographer |
Recording Production Technician |
Secretary 111
Sysems Assigtant |1
Training Program Developer |

GRADE 10

Licensed Practical Nurse/Leader
Mechanica Designer/Detailer
Nursery Technologist
Photographer |
Pano Tuner Assstant
Programmer |1
Research Technologist 11
Tdevison Production Technician
Tdevison Studio Coordinator
Veterinary Technician |
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Computer Repair Technicia/Group
Leader

Educationa Program Coordinator |

Instructional Media Coordinator

Ingtructiona Surgica Laboratory
Coordinator

Radiographer 11

Piano Tuner

Two-way Radio Technician

GRADE 11

Radiographer/Group Leader

Scientific Glassblower

Ultrasonographer

University Computer Network Technician
Universty Computer Repair Technician
Veterinary Technician I

GRADE 12

Two-Way Radio Technician/Leader
Tdecommunications Engineering Technicdian  University Repair Network/Group
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APPENDIX I11

LETTERS OF AGREEMENT
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L etter of Agreement
Between
Michigan State Universty,
The Employer
and
Clericd-Technicd Union of Michigan State University,
The Union

The parties agree that employees working a WKAR-TV will be covered by the following
overtime provison:

1. When acrew member ison location, shefhe will be paid timeand one-hdf (1 %) for
al hours worked over twelve (12) hours on Monday through Friday.

2. When acrew member ison location, shelhe will be paid timeand one-hdf (1Y) for
al hours worked over ten (10) hours on Saturday and Sunday.

FOR THE EMPLOYER FOR THE UNION
Samuel A. Baker Barbara Reeves
HUMAN Director, Employee Relations President, CTU
RESOURCES
Employee Relations
Michigan State University Date * Date *
Nisbet Building
1407 S Harrison, Suite 250
East Lansing, Michigan * Modified by date only_
48823-5239
517/353-5510
FAX: 517/353-3523
www.hr.msu.edu
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HUMAN
RESOURCES

Employee Relations

Michigan State University
Nisbet Building

1407 S Harrison, Suite 250
East Lansing, Michigan
48823-5239

517/353-5510
FAX: 517/353-3523

www.hr.msu.edu

M5U s an dftrmative-achion
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L etter of Agreement
Between
Michigan State Universty,
The Employer
and
Clericd-Technicd Union of Michigan State University,
The Union

The Parties hereby agree asfollows:

1. ThisLetter of Agreement shdl replace and supersede dl previous letters of agreement
concerning the subject of Union released time, including but not limited to the |etters dated
December of 1991 and February of 1990.

A.

B.

RELEASED TIME BANK

Effective February 1, 1994, areleased time bank of 700 hours shall be established.

The use of released time bank hours will be determined by the Union President or
designeg(s) for the conduct of Union business. Time off in the utilization of released
time bank hours shdl not exceed eight (8) hours per month per employee. Exceptions
to thismay be made by the mutua agreement of the Employer and the Union; such
hours may be used by designated Union members, Union representatives and Executive
Board members and shdl at dl times be paid for at the straight-time, base rate.

Reqguests for use of released time bank hours shal be made by the Union President or
designe(s) to the Director of the Office of Employee Relations at least ten working
days prior to the date on which the employee isto be released. Requests for released
time bank hours will not be honored when made directly to departments.

On February 1 of each ensuing year, the released time bank shall be replenished to 450
hours.
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3. This Agreement will be considered to be reaffirmed in accordance with Article 30, entitled
“Scope of the Agreement,” Section 1X, for each succeeding contract term, except that
ether party may give notice that this Agreement will not be reaffirmed for the next contract
term. In such case this Agreement will be terminated at the end of the contract term
wherein notice was given.

FOR THE EMPLOYER FOR THE UNION

Samud A. Baker Barbara Reeves

Director, Employee Relations President, CTU

Date * Date *

* Modified by date only.
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48823-5239
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NI1VE I T
LETTER OF AGREEMENT
Between
Michigan State Universty,
The Employer,
And
Clericd —Technicd Union of MSU,

The Union.

Should the current Hedlth Care Agreement expire on June 30, 2002, the parties agree to
reopen the Agreement specificaly for the purpose of discussing the hedth care plan.

For the University For the Union

Samuel A. Baker Barbara Reeves

Director, Employee Relations President, CTU of MSU
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NI1VE I T
LETTER OF AGREEMENT
Between
Michigan State Universty,
The Employer,
And
Clericd —Technicd Union of MSU,

The Union.

Commencing during the first year of the Agreement, representatives of the Union and the
Employer will meet to review the current classification system and to make recommendations
with regard to the need for a classification study, which shal be subject to negotiations for the
next Agreement.

For the University For the Union

Samue A. Baker Barbara Reeves

Director, Employee Relations President, CTU of MSU
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NI1VE I T
LETTER OF AGREEMENT
Between
Michigan State Universty,
The Employer,
And
Clericd —Technicd Union of MSU,

The Union.

The Employer will honor employee requests for payroll deductions to be used for an employee
paid vision care program selected by the Union.

For the University For the Union
Samuel A. Baker Barbara Reeves
Director, Employee Relations President, CTU of MSU
Date Date
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